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e What is Fedena?

o Powerful, user-friendly and open source school management software
developed on Ruby on Rails. It is a web 2.0 application which can be installed
and accessed using cloud computing.

e Why Fedena?

o Easy tracking of students
o Analyzing their performance and attendance
o Instant report generation

o As the entire data is online and secure, any analysis can be done at any desired
point of time.

o Easy User interface design makes using the system easier for school staff and
students

o Highly customizable and easily customizable
o Built on powerful Ruby on Rails technology
o Supports your local language also

o Plugin Architecture. You can develop your own Add-On plugin and integrate
with Fedena

o Custom Reports can be generated

¢ Where Fedena can be installed?

o Fedenaisaweb 2.0 application
o Fedena can be installed in a web server or Local Lan server

o Fedena’s architecture doesn’t support it to be installed as a standalone
application.

o Suggested OS is Ubuntu 11.04 / CentOS 6 with minimum 2GB RAM 40 GB
hard disk and a new generation processor. This has to be scaled based on the
usage statistics.
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Logging In
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0

fedena

you ‘r power

Username

Password

Forgot Password?

Fig 1.1

Welcome to Fedena. The first thing you have to do to use the system is to login to the
system. You can enter the user name and the password and click on ‘Login’ button. You will
see the dashboard of the system as depicted in Fig 1.2.

If you have forgotten your password, you can give your username in the space provided after
hitting “Forgot Password?” If no E-Mail id was given for that user, the system will show an
alert message that the user doesn’t have E-mail. If E-Mail is given, a password reset link will
be send to the given mail from where the user can change the Password

Dashboard types

There are three login types in Fedena. Admin login, Employee Login and Student login. Each
login view differs from each other. Admin dashboard is as depicted in Fig 1.2, Employee
dashboard is as depicted in Fig 1.3 and student dashboard is as depicted in Fig 1.4. The
options seen in the employee dashboard can be decided by the Admin.
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Admin dashboard

Foradian School Of Engineering ¥ Messages (0) &% Fedena (U Logout

Dashboard Students Attendance ¥ Settings ¥ Timetable ¥ More ¥

Farewell Meet Graduation get ... Upgrade Available New Fedena version
Posted on May 8 ® 4 Comments Posted on April 25 3 Comments Posted on April 21 ® 9 Comments

b S
A 3 i
.
Admission Student Details Manage Users Manage News Examinations
\I‘ 1
L[
=]
Timetable Attendance Settings Human Resources Finance
Fig 1.2

Employee dashboard

Foradian School Of Engineering s(14) ¥ Faseela (U Logout

Dashboard More w

Farewell Meet Graduation get ... Upgrade Available Mew Fedena version
Posted on May & ® 4 Comments Posted on April 25 @ 3 Comments Posted on April 21 @ 9 Comments

Welcome, Faseela!

Sopediee &=
— gw“"’ | i X
My Profile Campus News Leaves Reminders Examinations

LN &=

Human Resources Library

Fig 1.3

Employee Dashboard privileges can be handled by Admin. For E.g. a faculty, X who is
handling the finance department of the institution can be given finance control privileges;
now when X login to the system, he will be able to see the Finance module in his dashboard,
where as a faculty for whom such privileges are not given will not be able to see this.
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Student dashboard

Foradian School Of Engineering (14)  £F Test () Log out

Dashboard

Farewell Meet Graduation get ... Upgrade Available New Fedena version
Posted on May 8 o 4 Comments Posted on April 25 4 3 Comments Posted on April 21 4 9 Comments

Welcome, Test!

“ o ‘f%i;‘%’ e 2.
Ba v € S &

My Profile Campus News Timetable Reminders Academics
Library
Fig 1.4

Fedena handles Student login. Students will be able to see their personal profile, their
academic reports, their attendance etc. News published in the application can be seen by
the student and they can comment on the news published if needed. They will be able to
see their time table. Messaging system is provided for the students so that they can send /
receive messages to other students or faculty. Students are not given access to view / edit
the profile of other students.

If a guardian is added while adding a student, that guardian also is given one login. The
guardian can view all the things that the student can view. E.g. suppose a student is added
with admission number ‘xyz’; now suppose a guardian is added for that student. Now that
guardian can login to the application using the Login id, ‘Pxyz’ and default password
‘Pxyz123’ (This password can be changed after logging to the system)

Foradian Technologies Pvt Ltd 15
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Configuration
Configuration Home

Manage Course/Batch

Add a new Course or Batch for this
academic year.

Manage Subject

Manage subjects corresponding fo
different courses.

Add Admission Additional Detail

Set  some
admission.

additional details for

Fig 2.1

Path: Dashboard - Settings

Settings page as depicted in Fig 2.1 contains some of the

using the application.

General settings

School/College Mame
School/College Address
School/College Phone
Student Attendance Type
Finance year start date

Finance year end date

Language

Currency Type

Upload Logo

MNetwork State

Include Grading Syslems

Moodie URL (eg:

Foradian School Of Engineering

Widyanagar
9897895685123
Daily [=]
1-4-2011
-
| 1-4-2012
.
English =]

Rs_

Choose File | Mo file chosen

Cnline E'

Select: All, None
GPA
CWA

http-//domain_com/moodie)

Enable Auto increment Student admission no.
Enable Auto increment Employee no.
Enable News Comment Moderation

Fig 2.2

Path: Dashboard — Settings — General Settings

Foradian Technologies Pvt Ltd
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Manage Student Category
Add Student Category

General Settings

Set some general configurations
related to institution,attendance, etc.

SMS module
Enable/Disable SMS settings

option that should be set before
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1. Address
e The first three column form the complete address of the institute.
2. Type of attendance
e This can be daily basis or subject wise as provided in dropdown. If daily
attendance is selected, attendance can be marked on daily basis (forenoon
and afternoon); else attendance can be marked for each subject.
3. Financial start and end date
e Here we set financial year start date and end date from the dropdown
calendar.
4. Currency type
e This enable user to enter the type of currency on which transactions happens
in that institute.
5. Upload logo
e The logo of the institute can be uploaded by this option. By uploading the
logo, all the reports generated will be having the updated logo in the header.
6. Network state
e |f the application is communicating with an SMTP server via internet, then
the network state can be set to Online. Otherwise select as Offline.
7. Enable auto increment
e Auto increment of student admission number and employee number in the
admission forms can be enabled by checking this checkbox
8. Include Grading systems
e You can select which all grading formats are needed for the examinations
conducted

Manage student category

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students || Attendance Settings Timetable

g

Student category has been saved.

Enter new Category :

General Edit Remove

0OBC Edit Remove

5C Edit Remove

Foreign National Edit Remove
Fig 2.3

Path: Dashboard — Settings — Manage Student Categories

Foradian Technologies Pvt Ltd 18
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1. Enter new category
Students can be enrolled into the institution under different categories. They can be
Hispanic, Asian, Scheduled Tribes etc
The category created will be shown in the admission form.
e.g.:- Category Foreign National is created.

2. Edit and remove
We can rename the category created using the Edit button. Remove can delete the
category which is created

e What is a Student category and why do we need to create student Category?

o In Institutions, there may be fee concession for some categories such as
Handicapped students, foreign nationals, reserved category by the
government etc. If we create student categories, while admission of student,
it will ask which category the student belongs to. During Fee creation also,
the Admin can decide if a particular discount or particular fee is applicable for
a category of students

Manage courses* (Grades)

- - o b o ()

=a

Manage courses Manage Batches
Manage Courses and create batches Manage active batches
Fig 2.4

Path: Dashboard — Settings — Manage Courses/Batches — Manage Courses
1. Create new course

Fig 2.5 shows the list of Courses created. A course can be created by going to manage
courses link. There is a “New” link Click on that and Course details can be entered.
The user must fill the details as shown in the fig 10 which will be displayed by clicking
the “New” button at the top right corner of the page. The details include course
Name, section & code followed by initial batch detail. Initial batch details include the
batch name and the batch start and end date. User has to select which academic
report is applicable for this batch. A user can select GPA or CWA or both.

Foradian Technologies Pvt Ltd
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B.Com Commerce First Semester Edit Delete
B.Sc Maths First Semester Edit Delete
B.Sc Physics First Semester Edit Delete
B.5c Physics Third Semester Edit Delete
B.Sc.PLANT SCIENCE FIRST SEMESTER Edit Delete
B.Sc.PLANT SCIENCE SECOND SEMESTER Edit Delete
Class 10 A Edit Delete
Class 10 Edit Delete
Fig 2.5
*Courses in US English is called as Grades also

Course » New

Course name Computer Science Engineering

Section name Semester 1

Code CSE - SEM 1

Initial Batch Details

Name August 2012

Start date 16-08-2012 E

End date 16-02-2013

Grading system type GPA -]

Fig 2.6
2. Course created (Grades Created)

The course created will be shown in the manage course page as depicted in Fig 2.5.
Clicking on the course button will display the batches under that course. i.e. A-2011 ,B-
2011 etc. similarly by clicking batch we get into new page showing the list of student in

that batch

Foradian Technologies Pvt Ltd
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Following the naming conventions while creating course and batch helps in operating the
application more efficiently. We will see some examples of this in ‘manage batches’ section.

Manage batches

“w Manage Batch mﬁ
_— b

Grading system

Batch Transfer

Select a course: B.AHistory [=]
Active batches

B.A.HIS - 2012-First Batch

Fig 2.7
Path: Dashboard — Settings — Manage Courses/Batches — Manage Batches

e What is the difference between Course and Batch?
o You can have different batches in the same course. For example you can have
a batch starting in June2010 for Degree in Political science, and a batch
starting in December 2010 for the same course.

e When and how to create a new batch?

o In a course if a new batch is started, then a new batch has to be created. A
new batch can be started by going to manage courses link. Click on the course
name and in that page; you can create the new batch by clicking on ‘new’
button at the top right corner of the page.

e What should be the naming convention followed?
o Suppose you are creating a course (grade) for your school. Let it be 10th
grade for the year 2011. Now the naming convention to be followed is
= Course Name: 10
= Section Name: Blank
= Code: 10
= Batch Name: 2011 & give the start date and end date of the batch
o Suppose you have two 10th grades in your school, then the naming
convention can be followed,
=  Course Name: 10
= Section Name: Blank
= Code: 10
= Batch Name: A 2011 & give the start date and end date of the batch

Foradian Technologies Pvt Ltd
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o Second batch name can be given as Course Name: 10
= Course Name: 10
= Section Name: Blank
= Code: 10
= Batch Name: B 2011 & give the start date and end date of the batch

e What is the use of section name then?

o Suppose your institution has semester wise syllabus. Say for example
undergraduate degree in Engineering following a semester wise or trimester
wise syllabus, then the naming convention followed can be

= Course Name: Computer Science Engineering

= Section Name: First Semester

* Code: CSE - 1% Sem

= Batch Name: 2011 & give the start date and end date of the batch

Logged in as: Fedena | Messages(0) | Log out

Dashboard § Students | Attendance | Seftings | Timetable

=3
Exams Edit Delete Manage ¥
Courses » STANDARD 10 » Batch 2010 A

Slno Name Admission Number

1 sandeep KV 1001

2 Rashid J 1002

3 jamsheer 1003

4 shyna p 1004

5 shayana p 1005

ﬂ

Fig 2.8

Batch transfer
Batch transfer is applicable on successful completion of that grade. Here, after the

completion of course 1 (1* grade), the students in that batch should be transferred
to new batch under the course 2 (2nd grade)

Foradian Technologies Pvt Ltd 22
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Consider the fig 2.9 & fig 2.10; here transfer is done by selecting the batch under
course to be transferred & then selecting the batch under another course to where it
should be transferred. Students who are not eligible to be transferred to higher
grades should be unchecked.

Graduation

Graduation is applicable to students who have completed the courses / grades in the
institution. l.e. when students of a batch completes their high school, elementary
school etc. Graduation is applicable for a batch as a whole or for individual students.
There is an option to uncheck the students who are not eligible for graduation. Once
the graduation happens for all students in a batch, that batch becomes inactive.

Select a Course: B.Sc Maths -]

B.Sc.l MAT - 2011-B  Graduation

B.Sc.l MAT - 2012-A Graduation

Fig 2.9

e What happens to the current batch if all the students are transferred to the new
batch?
o The batch will become deactivated and it won’t be shown in the active batch.

Graduating Batch: IT-l - 1T-2012-1I -IT

These students will now be trasferred to former students database. Add the status description for the students. e.g. 'Graduated 10th grade,
2010.

Status description :

Uncheck the students not eligible for graduation.

Adm no. Name All, None
IT101 swag 7
IT103 Saneesh v
IT105 Prajith v
IT106 Sunil v

Fig 2.10

Foradian Technologies Pvt Ltd
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e | am not able to delete a course, while deleting it shows, Unable to Delete. Please
remove existing batches and students. But there are no students added, how can |
delete the course?

o For deleting a course, you have to make sure that all the batches created
inside the course should be deleted. For deleting a batch, you have to make
sure that all the students enrolled in the batch are deleted.

e If 1 go to batch transfer, | can see a link Graduation. What is this for?

o If a batch completes the studies in a respective institution, the whole batch
will be transferred as former batch using this link. The students in these
batches will be automatically listed as former students. You can take the TC
for the whole batch with one click on Generate TC for ALL button.

o If the students are graduated, they will be automatically considered as former
students.

Batch student
Students in a batch are displayed on clicking the batch name. There is easy navigation to see

the Exams for the particular batch, to assign subject and batch tutor to the batch on the top
of the page. We will see those options in the coming sections.

]

Manage ¥

Delete

Exams

Courses » B.Sc Physics First Semester » Batch 2011-A

Slno Name Admission number
1 Hari MES101
2 Ramiji MES102
3 Ratheesh MES103
4 Sanaj MES104
5 Jomon MES105
6 Sijesh MES107
7 ismu MES108
8 Suraj MES110
9 Binu MES113
Fig 2.11

Batch Subjects — Assigning old batch subject

This section allows the Admin to add the normal subject or add electives and also to assign
old batch subject to present batch.

Foradian Technologies Pvt Ltd
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Jual  Assign subjects azm

Add Normal Subject | Add Electives | Assign old batch subjects

Normal subjects

Culture in Transition 2B02HIS

Introductory Economics 11 2C05-ECO
Reading on Indian Constitution 2A03ENG
Reading literature in English 2ADMENG

Second language:

Communicative Skill 2A08HIN

Bhashayum Aasayavinimayavum 2A08MAL

Fig 2.12

To assign old batch subject, click on “assign old batch subject”, you can now see the subjects
in the last batch in that particular course (grade). On clicking the select button against
subjects will assign the selected subjects to the new batch. This is displayed in Fig 2.13.

When new batch is created, then also this option is available and the subjects of existing

batches in that course can be assigned to the newly created batch. This greatly helps in
reducing the time by not creating the fees and subjects again.

Foradian Technologies Pvt Ltd
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Previous Batch : 2011-12

Normal subjects Select all
Culture in Transition Select
Introductory Economics |l Select
Reading on Indian Constitution, Secularism and enviroment Select
Reading literature in English Select

Second language:

Communicative Skill Select

Bhashayum Aasayavinimayavum Select

Fig 2.13

e What is Elective?

o We can get the concept of Elective group with an example. Suppose in a class
there are Hispanics, Asians, Afro Americans etc. All the students will be
having some subjects in common and some subjects to opt from. Let’s create
an Elective called, Second Language. Under this let there are many subjects
like Spanish, French, Latin, Hindi, Mandarin etc. We can assign these subjects
to respective students by checking the respective students.

Assign tutor

The tutor can be assigned to the batch from any department. So we first have to
select the department then employee under that department should be assigned.

L

=]

Currently assigned:

SHYAM (Department of Physics)

Department Department of Botany |Z|
Assign new:
MAYA M.P Assign
SARITHA Assign
Fig 2.14

Foradian Technologies Pvt Ltd 26
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Normally a batch has one group tutor. In Fedena you are free to add more than one tutor in
case your institution has a practise of having more than one tutor for a batch.

Manage Subjects

Path: Dashboard — Settings — Manage Subjects

Logged in as: Fedena | Messages(0)| Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

gy
/N vome N
Select a baich: Select batch [=]
Select batch
1st - 2010
2nd - 2010
3rd - 2010
4 - First

5A - A First Batch
5A - A Second Batch
BA - A 2010 Batch
6A - A Second Batch

Fig 2.15

Add normal subject

Select the batch to which we have to add / remove the subjects. Ref. Fig 2.15. On
doing so we can see the subject’s page where all the subjects created will be
displayed. If no subjects are added, then we can add new subjects by clicking on the
‘Add Normal Subject’.

New elective group
The new elective group can be created for students to make a choice between

optional subjects. To add elective group subjects, first we have to create, Elective
group. This can be done by clicking on ‘New Elective Group’

Foradian Technologies Pvt Ltd 27
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Select a baich: BSc.PHY | st SEM - 2011-12 [~]

Add Normal Subject

Mathology of science 2B02PHY Edit Delete
Differential and integral calculus 2C02ZMAT Edit Delete
Chemistry for Physical & Biolegical Sciences Il 2C02CHE Edit Delete
Reading on Indian Constitution, Secularism and enviroment ZA0IENG Edit Delete
Reading literature in English 2A0MENG Edit Delete
Physics phy Edit Delete
phy phy Edit Delete

New Elective Group

Second language
Add Subject to this Elective group

Prose & One Act Play for Communicative Skill 2A08HIN Edit Delete Assign Students
Bhashayum Aasayavinimayavum 2A08MAL Edit Delete Assign Students
Fig 2.16
Adding new subject

Fig 2.17 gets displayed when we click ‘add normal subject’. A light box open up asking the
user to enter subject name, subject code, credit hours (if the batch evaluation is GPA or
CWA) maximum classes per week and check box to ensure that whether exam is required for
that subject.

The significance of check box is to avoid exam for subjects like physical education, drawing
etc. The maximum class per week helps in easy time table creation.

Add New Subject °

Biotechnology - 2012

Name

Code

Max weekly classes

Credit Hours

No Exam =
Fig 2.17

Foradian Technologies Pvt Ltd 28



Fig 2.18 showing recently added subject

Subject created successfully!

Select a batch:

Add Normal subject

Physics

1A -2011-2012

=]

Fig 2.18

Phy

Edit

Fedena 2.3 Feature List

Delete

If GPA / CWA is activated then there will be an extra field while adding subject, ‘Credit hours’

as shown in the Fig 2.19

Foradian Technologies Pvt Ltd

Add New Subject

10a-2011

Name

Code

Max weekly classes

Credit Hours

No Exam

Fig 2.19
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New elective group

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students | Attendance Settings Timetable Moare ¥

N Subjects

Home GO

Select a batch: 6A - A 2010 Batch |Z|

Add Normal Subject

Physics Phy Edit Delete
Chemistry Che Edit Delete
Mathematics Mat Edit Delete
Music Mus Edit Delete

New Elective Group

Fig 2.20

After adding all normal subjects we go for creating new elective group depicted in Fig 2.20.
This process is as follows

1. Name of the elective group is entered.

. Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Mare ¥ _ Search Actions, Events and People QI

Batches

w New Elective mﬂvh

Course » Grade 1 A » Batch 2011-2012 » Elective Groups » New

Id
Name ( Second Languags|

Fig 2.21

2. After creating elective group add option in menu bar help to add subject to that
elective group.

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students Attendance Settings Timetable
Ny Batches
2 Show Electives G

Courses » Standard 6 A » Batch 2010 Batch » Electives » Physics Optionals ! :

Fig 2.22

Foradian Technologies Pvt Ltd 30
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3. This is similar to adding normal subjects

Add new subjects

6A - A 2010 Batch

Name Astro Physics

Code AP

Max weekly classes 4

No exam

Fig 2.23

4. The subject astrophysics is added to elective group named physics optional.

Logged in as: Fedena | Messages(0)| Log out

Dashboard Students || Attendance Settings Timetable Maore ¥

@q Show Electives mﬁ a3 U

Courses » Standard 6 A » Batch 2010 Batch » Electives » Physics Optionals

Astro Physics AP Edit Delete Assign Students

Fig 2.24

e What is the difference between Normal and Elective subjects?

o Inaclass, Normal subjects are applicable to all students. Elective subjects can
have more than one subject from which students can opt for their choice of
subjects.

e How the Elective Group Works?

o Suppose there is an Elective group, Elect 1 which consists of the following
subjects — German, French, Spanish and Chinese. If there are 30 students in a
class, 12 can opt for German, 8 can opt for French, 3 can opt for Spanish and
7 can opt for Chinese.

e How to add Elective subjects and assign students to it?

o In manage subjects page, select the batch to which elective group is to be
added. Here you can see add Elective group. Click on this link and you can see
a popup asking for the details such as Elective group name, code and
maximum classes. Enter the details and click on save and the new elective
group will be added.

Foradian Technologies Pvt Ltd 31
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o To add subjects to the Elective group, click on the elective group, now you can
see add button at the top right corner, you can add the subjects by entering
the details

o After entering the subjects, against each subject you can see assign students
link, click on the link and you can assign the students by clicking on assign link
against each students, who ever has opted for that elective subject

Add Admission Additional details

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Mare ¥ _ Q
o A
“?‘ Add additional Details () Bock (W)
—_—
' ™y
Name | Health Information|
. -
Status @ Active © Inactive

Field name

Passport number Active Edit Delete
Pan card number Active Edit Delete
Bank Acc Numbr Inactive Edit Delete

Fig 2.25
Path: Dashboard — Settings — Add Admission Additional details

1. Name

If you want to add some additional details of the student like SSN number, Igama
Number, Identification number, Passport Number or a field called Remarks, We can add it
here. Once added here, that field will be displayed during the admission of the student.

2. Active orinactive

This enable user to have control over any additional details. This comes handy when
already created Additional detail is no longer used in admission process. Remove option is
not available, because former students will have this field filled.
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Visa information
Social security number
| - 20 details

UID no.

Aadhar no.

@alth Information

Foradian Technologies Pvt Ltd

Fig 2.26

Active

Active

Active

Active

Active

Active
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Edit

Edit

Edit

Edit

Edit

Edit

Delete

Delete

Delete

Delete

Delete

Delete

33
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All teaching and non teaching employees of the institute are entered into the system using
Human Resource module. Fig 3.1 shows different sections in Human Resource Module

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Mare ¥ _ O~I

Setting Employee Management

HR Setting. Manage All Employees

Employee Leave Management Create Payslip

Manage all employee attendance and Create employee monthly payslips

leaves

Employee Search Employee payslip

Search for employees View department wise payslip
Fig 3.1

Settings

1. Add employee Category

Add Employee Category Add Employee Position

Add and Edit Employee Category Add and Edit Employee Position

Add Employee Department Add Employee Grade

Add and Edit Employee Department Add and Edit Employee Grade
Fig 3.2

The category to differentiate both teaching and non teaching employee can be created by
add employee category option in settings page

Here in fig 3.3 we can see category for human resource is been created. This category will be
shown in employee admission form.

Foradian Technologies Pvt Ltd
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable

m Add category

Employee category created

Name
Prefix

Status @ Active © Inactive

Category name

Fedena Admin (Admin) Edit Delete

Teacher (Tr) Edit Delete

Non Teaching Staff (NTS) Edit Delete

Contract Worker (CWV} Edit Delete
Fig 3.3

We also can edit category by edit option shown in fig 3.4, this help the user to update the
category from active to inactive and vice versa.

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students || Attendance Settings Timetable

Name Contract Worker

Prefix cw

Status © Active @ Inactive
Fig 3.4

e What is the importance of Employee category and why is it needed?
o In an educational institution, there may be many categories for staff, like
Teaching staff, Security Staff, Non- teaching staff, Contract Staff etc. We can
distinguish the staff by putting them in different categories.
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e | can see active and inactive radio buttons, what is the difference between deleting
a category and making a category inactive?

o Deleting a category means, that category is permanently deleted. Making a
category inactive means, if a category, say Asst. Professor is no more used in
an institution, you can’t delete the category as already in the previous years,
some staff may be put in this category. So in this scenario, you can make that

category inactive and it won’t be displayed again in the admission form for
staff.

Add emplovee position

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I More ¥ _ ‘ll

& Add Postton a0
Name
Employee Category Select [=]
Status @ Active © Inactive

Active Position

Fedena Admin{Admin) Edit Delete

Finance Manager{NT5) Edit Delete

HR manager({T5) Edit Delete

Lab Assistant{L55) Edit Delete

Lecturer(TS) Edit Delete

Teacher(TS) Edit  Delete
Fig 3.5

This page is displayed by clicking add employee position as depicted in Fig 3.2. Here position
name is entered in name column and then select the category under which this position is to
be set. A position created if no more is used, it can be set to inactive by going to Edit page.
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Add emplovee department
We add different Department by name, Department code and Status. Refer Fig 3.6

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students || Attendance Settings Timetable More ¥

O Soniovees: oz
Dept. code Phy
s =
Name | Physics|
M -
Status @ Active © Inactive

Department name

Fedena Admin{Admin}) Edit Delete

English(ENG) Edit Delete

Hindi{HIN) Edit Delete

Maths{MAT) Edit Delete
Fig 3.6

Figure 3.7 shows different department which is been created for a school. Fedena admin is
set by default, the prefix is the department code and suffix is department name.

Department name

Fedena Admin{Admin) Edit Delete
English(ENG) Edit Delete
Hindi(HIN) Edit Delete
Maths(MAT) Edit Delete
Science(SCI) Edit Delete
Foreign Language(FLG) Edit Delete
Transportation(TPT) Edit Delete
Political Science(P5) Edit Delete
Sociology|Soc) Edit Delete
Geography|Geo) Edit Delete
History(His) Edit Delete
Physics{Phy)} Edit Crelete
Fig 3.7
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Add emplovee grade (Priority)

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students Attendance Settings Timetable
Q Add grade s il (€=
Name Senior Professor
Priority 3
Max periods per day 2
- ~
Max periods per week (9 |
. /
Status @ Active @ Inactive

Grade name

Fedena Admin{0) Edit Delete
A(10) Edit Delete
B(9) Edit Delete

Fig 3.8

Click on add employee grade link in the settings page in Human Resource module. Set the
maximum number of periods for a day and for a week for staff coming in each grade.

e What is priority in add employee grade and how this works?

o Inan institution, each staff will be given a priority which will help to know the
authority level of each position for the super admin. For example, in a school,
the principal who is the main administrator can be given the priority 1, the
next level, say, vice-principal is given Priority 2.

Add payroll category

Logged in as: Fedena | Messages(0)| Log out

Dashboard Students Attendance Settings Timetable Maore W
m Add new category > Back - )
Category name Medical Allowance
Percentage 10%
Percentage of Select El
Status Basic

Daily Allowance
House Rent
Performance Bonus

Non-deductible

Basic Edit Delete Inactivaie
Daily Allowance Edit Delete Inactivate
House Rent Edit Delete Inactivate
Performance Bonus Edit Delete Inactivate

Fig 3.9
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The payroll category is used to create the payroll for employees. We have to create different
incomes and deductions here. We can create some incomes or deductions as percentage of
another income or deduction also. E.g. we can enter Income Tax as some percentage of the
Basic pay, so that when we give the basic pay amount, Income tax is automatically
calculated. We have check box to represent whether payroll category is deductible or non-

deductible. This is depicted in fig 3.10.

Dashboard Students Attendance Settings Timetable More W

m Add new category

Logged in as: Fedena | Messages(0) |

»

Ba

ck

Log out

>

payroll category saved

Category name Income Tax

Percentage 10

Percentage of Basic

Status @ Active O Inactive

deduction?

Non-deductible

Basic Edit
Daily Allowance Edit
House Rent Edit

Delete Inactivate

Delete Inactivate

Delete Inactivate

If we create non-deductible and deductible payroll then both will be displayed separately as
shown in Fig 3.11. The right of the entire payroll we have control to edit, delete, activate and

inactivate the payroll.
Non-deductible

Basic

Daily Allowance
House Rent
Medical Allowance

Performance Bonus

Deductible

Income Tax
Mobile Bill

Provident Fund

Fig 3.11

Foradian Technologies Pvt Ltd

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Edit

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Inactivate

Inactivate

Inactivate

Inactivate

Inactivate

Inactivate

Inactivate

Inactivate
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Add bank details

Name

Status @ Active Inactive
Active Bank fields

Bank Account Number Edit

Bank Branch Edit

Bank Name Edit

Fig 3.12

Delete

Delete

Delete

This section deals with the bank details of the employees. You can add whatever details are
relevant for the institution, like the Bank name, Bank account Number, Bank branch etc. The
fields added will be displayed in the admission form during Employee admission.

Add additional details

& Add Additional Details

Additional field created

P
Name [ Driving License Mumber]

@ Active

7 Inactive

Status

Active Fields
Passport Number Edit Delete

S$SN Number Edit Delete

Fig 3.13

This is similar to additional details for student in settings. The user has to give the name of
additional detail and set status as active so that it will be shown in employee admission

form.

This feature comes handy when various details are needed, which changes from institution
to institutions. The organization can set what all details they need, thus making the system

highly customized one.
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Employee management

Employee Subject Association
Assign an employee with one or more
subjects

Employee admission
Employee admissions form

Fig 3.14

Employee management section deals with the admission of the employee and allocating
subjects to concerned faculties. If we go to Employee Management section, we can see
Employee admission and Employee subject Association. We will have a look at Employee
Admission section first.

Employvee admission

The employee admission is available in the employee management section (Human
Resource — Employee Management). This option is for entering Employee records to the
system. There are mainly four section of admission of an employee. All the mandatory
option is to be filled without fail.

The process of admitting an employee is done by the Fedena Administrator. The details of
the admitted employee can be searched from the employee search option which will be

discussed later.

The admission process of an employee is discussed at first. The following figures explain the
steps. We can edit the details of the employee which is also discussed in the later section.

Employee admission can be done by either Administrator or any other employee who is
given HR basics privilege.

Foradian Technologies Pvt Ltd
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Step 1

Employee Admission
Step-1

Fields marked with * must be filled.

General Details

Employee number of last employee is E2004

Employee no. * E2005

Joining date. August 12, 2011

Michael

Klein
Last Name Rodrigues
Gender Male @ Female

September 1, 1989

Department of Physics [=]
Teaching Staft [+]
Professor [~]
Grade B [=]
Job Title Professor - Astro Physics
Qualification PhD
Experience Info Worked 3 years as Senior

Lecturer in Cambridge

Total Experience 3 E| 2 El
Status Active @ Inactive

Personal Details

Marital slatus Married [=]
No of children 1

Father name William Rodrigues

Mother name Catherine Rodrigues

Spouse name Kathy Lein

Blood group A+

Nationality United Kingdom

Upload photo No file chosen

Save & Proceed

Foradian Technologies Pvt Ltd

Fig 3.15
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Step 2

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance || Settings Timetable

& Step-2 GEX

Employee Padmaraj record saved

Home Address

Line 1 House Number 3

Line 2 Street 1

City Mangalore

State Karnataka

Country India |
PIN 656565

Office Address

Line 1 25/D55

Line 2 Vetnam Skreet

City Mangalore

State Karnataka

Country India j
PIN 656565

Contact Details

Office phone1 9446944622

Office phone2 999955858

Mobile 955569898

Home phone NA

Email noreplyE2oos@fedena.com
FAX NA

» Save & Proceed

Powered by Fedena

Fig 3.16

Fig 3.16 shows admission form of an employee, which is basically asking details about
address and contact details. This form is displayed after the first form is saved. By saving the
first form, an employee profile is created with the given Employee ID. All the highlighted
fields in Fig 3.15 are mandatory and without filling these details, a profile cannot be created.
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Step 3
& Bank details m[ =
Bank Info
Bank Name City Bank
Bank Account Number TT65875587690242
I ™
Bank Branch I\Liverpool /\

» Save & Proceed

Fig 3.17
As we proceed entering the admission detail we can find page for bank details shown as in

Fig 3.17. The field in this page can be created by add bank detail option provided in setting
page of human resource management, Refer Fig 3.13.

Step 4

& Additional details [} pack (4R

Additional Details

Passport Number FTa8658K

SSN Number 47658009054469GHB

Driving License Number | 65900/EG/2011
.

» Save & Proceed

Fig 3.18

Admission form also contain additional details which is created by add additional details in
setting option in HR management; Refer Fig 3.14.

Foradian Technologies Pvt Ltd
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Step 5

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students | Attendance Settings Timetable

Set privileges for Padmaraj kumar

Select: All, None
& Examination control
& Enter results
& View results
Admission
Students control
& Manage news
Manage timetable
Student attendance view
& Hr basics
Add new batch
Subject master
Event management
General settings
Finance control
& Timetable view
Student attendance register
& Employee attendance
& payslip powers
Employee search

‘Sms management

Powered by Fedena fe.,g?!:@-
Fig 3.19

In admission form after additional details we have to set the privilege for that employee this
privilege is managed by admin. When any privilege is set to an employee then it will be
shown in his dashboard as a new icon so that he can have direct control over it. The privilege
is selected by checking the check box. We will see in detail what each privilege means in the
Manage User module
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Step 6

Current Manager

New Manager :

Search by name :

Select department |Z| Select category |Z| Select position |Z| Select grade |Z|

Select the manager by clicking on it and then update !

HYAM KRISHNA|
mp [D.E20

Admission process requires selecting reporting manager to whom the employee should
report to. Search for the manager name in the search box and click on the result displayed.
The result of search will display the employee who is the manager, now users have to click
on it and then update as depicted in Fig 3.20

Fig 3.20

Current Manager

New Manager : HYAM KRISHNAN

Search by name : shyam

Select department |Z| Select category |Z| Select position |Z| Select grade |Z|

Select the manager by clicking on it and then update !

SHYAM KRISHNAN
Emp ID.E20

Fig 3.21

After updating we will see as shown in Fig 3.21
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Step 7

BASIC 8000

HRA 500

SPECIAL ALLOWANCE 300

DA 200

o 450
I ™

FBS [ 100] |
. -

TRAVEL 1600

» Update

Fig 3.22

Admission process further requires the entry of payroll for that employee who is being
admitted. This is shown as in Fig 3.22

These steps make the complete admission process. You can skip these steps except Step 1,
and can be edited later. But best practise is to complete the admission process at one go.

e After entering the privileges, | can see, select reporting manger page? What is this?
o In this page you can select your reporting manager. This is needed when you
apply for leave. The main administrator won’t have a reporting manager. All

the staff under him will be having a reporting manager.

o Ifareporting manager is not given then a staff cannot apply for leave.

e How to enter the payroll details?

o Earlier we have added the different payroll categories, those categories will
turn up here and we can enter the breakup of salary for each component here.
If we have given any component as percentage of basic or some other
component, it will be automatically calculated by entering the main
component.

o E.g.: suppose we have given Travel allowance as 20% of basic pay and we
entered basic pay as $4000, then automatically, the Travel allowance will be
calculated and listed out as $800. If any of the employees have a fixed amount
instead of the percentage, then custom value can be entered.

After Admission process is complete, Employee profile is displayed which contain all the
detail which is entered. This profile can be further edited if any changes are required, also
PDF report of profile can be taken. The profile will be as shown in the fig 3.23
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& Details

Joining date
Department
Category
Position
Grade

Job title
Manager
Gender
Status
Qualification
Total Experience

Experience info

Foradian Technologies Pvt Ltd

Data saved for Michael

Michael Klein Rodrigues
Employee ID. : E2006

07 Sep,2011

Department of Physics
Teaching Staff
Professor

B

Professor - Astro Physics
SHYAM Change

Male

Active

PhD

JYears 2Months

Worked 3 years as Senior Lecturer in Cambridge

Fig 3.23

Profile ¥
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Employee subject association

@ Resociats am”

BSc.PHY | st SEM - 2011-12 |E|

[=]

No employee assigned ye!

Department Select department |Z|

Course

Subject Physics

Fig 3.24

In Employee Subject Association, we can assign teaching staff to their respective subjects. In
this section we will get the option for selecting course from the dropdown, and then select
subject as shown in Fig 3.24. On doing so, we can see whether employee is associated to
that subject, else employee can be associated to the subject as depicted in Fig 3.25.

@ Resocint a0

Course BSc.PHY | st SEM - 2011-12 |Z|

Subject Physics [=]

No employee assigned yet.

Department Department of Physics |Z|
Assign new:
SHYAM KRISHNAN Assign
Michael Klein Rodrigues
Fig 3.25

Here Fig 3.25 shows that no employee is assigned to the subject physics, so Admin selects
one Faculty from Physics department. If we click on Assign, then that subject for that
particular batch (grade) is assigned to that faculty.
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Course BSc.PHY | st SEM - 2011-12 |Z|
Subject Physics =]
Currently assigned:
Michael Rodrigues (Department of Physics) Remove
Department Select department |Z|
Fig 3.26

When subject physics is assigned to Michael of physics department then the page will be
displayed as shown in fig 3.26. Admin can also remove the employee associated by remove
option displayed to the right of employee name.

e How can | assign a subject to a staff?

o Go to Employee subject association link; select the course and the subject for
which the staffs are to be assigned. Now select the department in which the
staffs are present. All the staff in that department will be shown and we can
assign the staff for that subject by clicking on the assign button.

o Teaching staff has to be associated with subject, which will later be helpful
while creating the timetable.

Emplovee leave management

L Leave and Attendance m 3 )
Add Leave es Attendance register
Add and edit employee attendance Register attendance.
types.
Attendance report Reset Leave
Attendance reports. Reset employee leaves.
Fig 3.27
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L Leave and Attendance m J )

Add Leave es

Add and edit employee attendance
types.

Attendance register
Register attendance.

Attendance report Reset Leave
Attendance reports. Reset employee leaves.
Fig 3.28

Here we have option to add Leave types; this helps Admin to create different Leave types
which can be taken by the employee. We can set a limit to the extent each Leave type can be
taken.

The type of leave is created by entering leave name, its code, and maximum count and set
whether it is active or inactive. Fig 3.29 shows how to create a leave. Here we have a field
called as ‘Enable Carry Forward’. This field is used to carry forward the leave to the next
leave calendar. This time period can be set in the ‘Reset Leave’ section in HR module, which
we will discuss in that section

L=
// Add new leave types mm
Leave name Earned Leave
Leave code EL
Maximum leave count 15
Enable Carry Forward
Status @ Active © Inactive

Active Leave types
casual leave-ca Edit Delete
FESTIVAL-FL Edit Delete
Inactive Leave types

Medical-M Edit Delete

Fig 3.29

We saw a leave created as shown in Fig 3.29. User can also edit leave after creating, i.e.
leave count can be reduced or it can be made inactive etc.
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Edit leave types a0

Leave name Eamed Leave

Leave code EL

Maximum leave count @

Enable Carry Forward

Status _ " _ .
@ Active  © Inactive

» Update

Fig 3.30

Attendance register

We have option for Attendance register in HR module; By selecting it we can see the
attendance register page, which helps in marking attendance of employees (This comes
handy if the employee forgets to apply the leave through the leave system. Leave system
working is given as a separate section in this book). Here we first select the department
whose attendance is to be marked.

Logged in as: Fedena | Messages(0)| Log out

Dashboard Students | Attendance Settings Timetable More ¥

-
>

7 m
— Attendance register <
Select the department Select 2 department [=]
Select a department
English

Fedena Admin
Foreign Language
Geography
Hindi

History

Maths

Physics
Paolitical Science
Science
Sociology
Transportation

Fig 3.31
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Attendance for Adam

Leave type Casual Leave [=]

Reason for absence (Personal Function

[Tlis half day?

\F [ submit)

Fig 3.32

When department is selected, say physics as shown in Fig 3.31, then employee associated to
physics will be shown. The leave can be marked by clicking on particular date on right of that
employee; a light box will pop up where the Admin / Employee having HR access can mark
the leave. While marking leave, you have to enter the reason for taking leave and also
whether the leave taken was half day or full day.

Attendance report

Logged in as: Fedena | Messages(0)| Log out

Dashboard Students Attendance Settings Timetable More W

-

z Employee Attendance

. Report GO
— P -
Select the department Physics [=]
Name CL ML Total
John Adams Smith 0 0 0

Adam Smith

Fig 3.33

Go to attendance Report page and then select department from drop down. This will show
report of the entire employees in that department as shown in Fig 3.33. The report gives
clear picture of number of leave count permitted for each employee and total number of
leave he/she has taken.
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e How can we view the remaining balance of leaves?

o If you go to Attendance report, you can select the department from the
dropdown. Select the department. Now click on the staff under the
departments, whose details you need to see. You can see the leaves taken and
the remaining leaves in each category. You can see the PDF report also by
clicking on the PDF button.

Reset leave

This option in the attendance management of the employee is to reset the leave count of
the employee. Organization’s leave policy differ from each. Some institution will have say, 4
Casual Leave and some others will have 6 Casual Leaves for a quarter.

e What is Leave Reset and how is this helpful 7* *

o Suppose we set 4 Casual leaves for the first quarter starting in January; In
Leave Reset settings, if we enable the ‘Enable Automatic Reset’, then in the
second quarter the same number of leaves will be added to all the
employees.

o E.g. Michael is eligible for 4 Casual Leaves a quarter. Administrator sets
‘Enable Automatic Reset’ and in Add Leave Types he adds Casual Leave count
as 4. In Leave Reset Settings, He gives Count Beginning date as January 1 and
Time period as 3 months (A quarter). In the three months Michael takes, say,
2 Leaves. His available Leave balance by end of March is 2. In the second
quarter also, Michael is eligible for 4 casual leaves. As the Admin has set
Enable Automatic Reset’, On April 1, automatically his leave count is increased
to 6 (The 4 casual leaves are added to his available leave balance).

o If there is a change in the number of Leaves for a Leave type, then it has to be
changed in the Add Leave type page by editing the respective Leave, before
the reset period.

o Alternately if Manual Reset is needed, then ‘Enable Automatic Reset’, need
not be checked. There are options to Reset the Leave Individually,
Department Wise and for entire Employees.

** - Automatic leave reset requires

Now we will see How Reset Settings can be done.

Foradian Technologies Pvt Ltd
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/¢ Reset Employee Leave Manually m{' )E ﬁ

Leave Reset Settings

Configure automatic |leave reset
settings

Reset All
Reset leave count for all employees.

Department Reset Indvidual Reset
Reset employee Ileave count by Reset employee leave count
department. individually

Fig 3.34

There are four options as in Fig 3.34. The leave reset period can be manually set with the
setting option.

Leave reset setting

Q
@aé Add new leave types [ 5o ()
Enable Automatic Reset
Leave Reset 4
Period(months
Count Begin Date 2011-06-1 =]

Fig 3.35
The enable automatic reset option will help to enable the automatic reset of Leaves for
employees.

This shouldn’t be checked if Manual Leave reset is preferred.

Reset all
This option is to reset the leave count of entire Employees. The user will be taken to a new

page.
If Admin want to reset the leave count click 'reset' or else cancel as shown in Fig 3.37
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- Manual Leave Reset
2 Reset Employee Leave Manually m@

Leave Reset Settings
Configure automatic leave reset

Reset All
Reset leave count for all employees.

settings

Department Reset Indvidual Reset

Reset employee leave count by Reset employee leave count
department. individually.

Fig 3.36

= Full Leave Reset
> Reset Leave Count For All Employees m@

This will reset leave count for all employees

Fig 3.37

Department reset and individual reset

- Manual Leave Reset
2 Reset Employee Leave Manually m@

Leave Reset Settings Reset All
Configure automatic leave reset Reset leave count for all employees.
settings

Department Reset

Reset employee leave count by,
department.

Indvidual Reset

Reset employee leave count
individually.

Fig 3.38

This option is to reset the leave of the employee by department wise or individually. The

department reset resets employee leave count by selected department and the individual
reset resets employee leave count individually.
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Create payslip

This is separately described in Payslip Management section.

Employee search

& Employee Details m[ )"J

View all Advam:ed

Search @) :I Select department |Z| Select category |Z| Select position |Z| Select grade |Z|
Sl no. Employee Name Employee ID Employee dept
1 Michel Nostradamus E2005 Department of Mathematics
Fig 3.39

Employee search is provided in human resource management. This enables the Admin to
search any employee who is entered in Fedena. The search is not case sensitive and is
featured by selecting category, department, position, and grade as depicted in Fig 3.39.

View all

& Employee Details m{ -
‘ View all Advanced

Select department |Z| Select category |Z| Select position |Z| Select grade |Z|

Search

Fig 3.40

When employee is not found because of unavailable of proper information about the
employee, then user can use view all in menu bar as in Fig 3.40.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard Students | Attendance Settings Timetable Maore ¥

o8 - amO
Select a Depariment - Physics [=]
Name Emp. Number Department
John Adams Smith E209 Physics
Adam Smith E210 Physics
Fig 3.41

The view all will open up a new page, where the department should be selected. The same is
shown in Fig 3.41 here when a department is selected.

e How can | get all the details about a Staff of my institution?

o If you go to employee search in Human Resource module, you can see
employee search link. In that you can search for an employee by giving his
name and you can filter the search by more items like department, grade,
position etc. If more filters are needed, there is advanced search at the top right
corner, if you go to advanced search you can select the employee with his Emp
Id, blood group etc.

o After search is given, the employee is listed out. Click on the employee and it
will take you to the profile page of that employee which will show you all the
details of the employee. You can see the links profile, salary, attendance etc at
the top right corner from which you can select what detail of the employee you
want to access. Payroll gives you the salary details of that particular employee;
with pay slip you can take the pay slip of any month for that employee.
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Advanced search

Name michael

Employee no

Gender All @ Male © Female ©
Blood group Select -]
Marital status Married v
Country United Kingdom -]
Category Select 1
Department Department of Physics |E|
Position Select -]
Grade Select B2
Date of joining choose[~| | Select B
Birth date choose[v| | Select -]
Status Present © Former © Al @

Fig 3.42

The advanced search will help to search any employee by his related information like gender,
blood group, marital status, country, category, department, position, and grade, date of
joining, birth date and status like present or former or all. We can enter the available
information and leave the rest as it is. We can also search for former employees also by
clicking on former option.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance Settings Timetable More ¥

Employee
m Advanced search t\}_,D

You have searched for: » View PDF report

Name: Adam Department: Physics Category: Teacher Employee position: Professor Employee grade: Senior Professor
Marital status: Married Nationality: United States All

Sl no. First name Employee ID Employee dept
1 Adam Smith E210 Physics
Fig 3.43

The result of advanced search is as depicted in Fig 3.43, now from this page we can directly
view the employee's profile by clicking on employee's name.
We can get the PDF report also for the search result.
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Admission module is the first step in entering the student data to the application. The
admission process begins with filling the admission form. Refer fig 4.1, this is the first form
to be filled. The field ‘Admission No’ will be automatically generated if it is enabled in the
‘General Settings’ module. The Admission No can be alphanumeric or numeric.

Student admission -Step 1

(]

& Step 1 - Student details [ eack ()

ields marked with * must be filled:

Admission no. * | 10113 Admission date. * | August 15, 2011

Personal Details

First Name* Stephan

Middle Name William

Last Name Hawkins

Course & Batch BAHISI st SEM - 201112 [+]
Date of birth * September 7. 2000

Gender Male @ Female

Blood group A+ =
Birth place Liverpool

Nationality United Kingdom [=]
Mother Tongue English

Category GENERAL [=]
Religion Christian

Contact Details

Address Line 1 Street 3

Address Line 2 Parlkway

City Liverpool

Sstate Liverpool

PIN code 3445454

Country United Kingdom [=]
Phone 34567475

Mobile 4567585

Email [;(gphan@gmau,cum :

Upload User Photo

Upload photo (250KB max) Choose File | Mo file chosen

Fig 4.1
Drop down fields will show contents that are set as in the Settings (Configuration) module.
These are typically the batch (grade) to which student is admitted and the category.
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Student Record Saved Successfully. Please fill the Parent Details.

Student Admission no. 10113

Parent - Personal Details

First name* Jennings

Last name Ray

Relationship*® Father

Date of birth September 1, 1972 |
Education Under Graduate

Occupation Farmer

Income $90000

Parent - Contact Details

Email A

Address Line 1 Street 3

Address Line 2 Parkway

City Liverpool

State Liverpool

Country United Kingdom [=]
Phone 1 I:TSG-STST-ESG :I
Phone 2 89789809

Mobile phone no. 790808-8-0

Fig 4.2

The second page of admission is for parents details of the student. Here student admission
number is the first field which identify the student with their parent. Here the next part of
admission is personal details which include first name, last name, and relationship with the
student, date of birth etc. After this is contact detail - which include email, address, city etc.
here last field is mobile phone number which should be filled in order to receive SMS. After
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filling all the field click on finish and move to next page of admission. If the institution
doesn’t want to enter the parent details, they can opt so by clicking on ‘Click here to skip’.

by
é Step 2 - Parent/guardian details

Following guardians has been saved for Stephan William Hawkins

Jennings Ray - Father

=D
Fig 4.3

As the user complete both the pages for student and parents then he will get new page
which contain button to add another guardian, if user click on it then he can add another
guardian after adding another guardian (optional), he can move to next page by clicking on
finish button.

t=h
& Step 3 - Emergency contact

Select one of the guardians as emergency contact.

@ Jennings Ray

Fig4d.4

When more than one guardian are added then Admin will be asked to select one guardian as
emergency contact, which can be done by clicking check box on left of the parents name and
then click on finish. This is helpful in case something happens to a student and you want to
contact his emergency contact. Emergency contact details will be displayed in the student
profile

Previous Educational Details

Institution name St George School Add subiect
Course Secondary - 8th Grade Subject Details
Year 2010 Subject Literature
r R
Total mark A+ Mark \\ A /|
» Save & Proceed m
Fig 4.5
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The next page of admission contains the fields for previous educational details. You can opt
to enter these details or skip it. These are naturally required when a student completes his
secondary or high school or primary education. This will be helpful in keeping the records of
the institution the student last studied also.

Right side of the screen has a link called ‘Add Subject’; you can use this option if you want to
enter the marks of the subjects that the student got in the previous institution.

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable Mare ¥

8 Step 4

Additional Details

Passport Number |/F50985?5|
A

> Save & Proceed

Fig 4.6

The admission module also contains additional details if needed. These fields can be added
by the Admin from ‘Settings’ module based on institutions preference. The additional detail
should be added before admission process starts if user requires it.

There is one Enable SMS option at the first page of admission form. If the SMS service is

enabled and it is activated in the application, then an SMS will be sent to Parents mobile
number given with the login details.
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om0

Send Email

Guardians Delete More ¥

Athmiya S

// ( Course: 1Physics
ﬂ \ 2 Batch : 1Physics 2011-A

Adm no. : 11B1G10013

Admission Date
Date of Birth
Blood Group

Gender
Nationality
Language
Category
Religion
Address
City

State

PIN code
Country
Phone
Mobile

Email

June 6, 2011
October 2, 2006

Unknown

Male
India
Kannada

Foreign National

#31,32,33, bhuvaneswari nagar, attibelle road,anekal,
Bangalore

Karnataka

562106

India

9886303506

9620266230

sreeshanths@foradian.com

Fig 4.7

When user completes the admission process then the student profile as shown in Fig 4.7.
This page contain a menu bar on top which contain option for report that enable user to
view the report of any particular student from his profile.

User need to click on guardian in menu bar from his profile to view guardian detail. Message
can be send to student or guardian or both. There is also fee option which is provided for the
collection of entire course fee at time for the student. If he pays entire fee then no
remainder for payment of fees will be sent to that student. This can be done by checking the
check box ‘Has paid fees all fees for the batch’ as shown in Fig 4.8.
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"
B@ reostons az=m>

“

Student profile

Stephan William Hawkins  Course & Baitch: BAHISTORY Adm no : 10113

@paid fees all fees fo@

Fig 4.8

The last option in menu bar is delete which can remove the student from Fedena by keeping

him as former or removing completely from database. Fedena also provide user to take the
PDF of any student from his profile.

The Fee dues and the Paid fee details also will be shown in the same page if applicable.
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I ™
Search |&man| J| @ Present students
Sl no. First Name
1 Mandhira
2 manu
3 Dhimanth kumar Manohar
4 Manjunatha R

© Former students

Batch

1-2011-A

10 - 2011-A

1P - 1Physics 2011-A
1P - 1Physics 2011-A

Fig 5.1

Fedena 2.3 Feature List

Adm no.

24

6779

az
1181G10004

Student Detail module in Fedena is very helpful because from here we can find any student
in Fedena just by typing the name in the search box after selecting present student or

former student.

If in case user is not able to find he can use advanced search which is much more versatile.

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable Maore ¥

=

/ \ View Details
<

Search ® Present Students

© Former Students

Fig 5.2

Advanced

View all option is also provided which help the user to find all student in any batch and view

their profile.

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable Maor

=

F \ View Details
«»

Select a Course 6A-A20

Sl no. Name

1 Micheal Stiich

e ¥

10 Batch [~

Adm no.
17

Fig 5.3

View Profile

—

The user can view profile of any student in the batch just by clicking view all and then select
the batch ,this will show all the student in that batch, now user can click view profile on left

of any student to view their profile.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance | Settings Timetable More ¥

=

View Details

View all Advanced

Search @ Present Students © Former Students
Fig 5.4

Advanced search can be used by clicking advanced from menu bar of the student detail. This
provide different field for the user by which he can find any student only by entering some
of the detail related to that student.

e How can | view all the students entered batch wise?

o If you go to student details page, by clicking on student details icon in
dashboard, you can see View all button at the top right corner of the screen. By
clicking on this you can see all the students in a batch by selecting the
respective batch from the dropdown menu.

¢ | can see two options present students and former students in student details page
adjacent to search bar. What is this for?
o You can separately search for Former students of the institution with Former

students search. For this you have to search for the name and click on former
students radio button. This will display the students with the given search
constraint

o Alternately if you go to advanced, you can give more search constraints and
click on former students to search for former students of the institution

e Will the former students be listed if we search for a student through View all link?
o No, only the active students in an active batch will be listed out in this search.
To search for former students, you have to explicitly select the former student
radio button.

¢ | need to take report of all students in my institute who have a blood group of A+,
How can | do this?

o G go to student details page, click on advanced button at the top right corner,
now you can search for students having A+ blood group by giving only the
blood group category name and leaving all other category blank. Now click on
search, it will show you all the students who match the search. Now if you
want, you can take a PDF report of the same by clicking on View PDF report
button.

o You can take these kind of reports based on different searches also like all
male boys in a batch, students from abroad etc.
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e How can | view the Academic reports of a student?

o Go to a student profile. On the top right, you can see Reports button. Clicking
on this will take you to Reports page. Here you can see the Academic details
like Recent Exams, Exam details on subject wise and grouped exam reports.
Attendance report is also available

e How to View Entire students in the institution?

o Go to Advanced Search, Click on search button without giving any search
criteria. This will fetch all the students in the institution.
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Campus News can be posted in Fedena which will be available to all the Faculty and students
in their dashboard. This comes handy when there is any event happening in the campus and
this has to be notified to the students and employees. Through SMS integration, automatic
SMS will be sent to users whenever we put new News.

Latest Five News will be displayed in the Fedena home page of users. If we click on any of
the news, it will take the user to the News page, where all the News post will be shown.

There is an option to search for particular News and an option to see all News at a time with
the help of View All button (Refer Fig 6.2).

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

~ " Latest announcements f )!ﬁ

View all Add

Search News | i

ITIExam

posted about 1 month ago

Fig 6.1

View all

When it is unable to get the news by search then view all page will help to see all the news
as shown in Fig 6.2

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students | Attendance | Settings Timetable IMore ¥

~ " Latest announcements

Search News

Fig 6.2

When view all is clicked all the news is shown as in Fig 6.3. This contains title of the News,
author, Number of comments for that news, and posted month.
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Logged in as: Fedena | Messages(0)| Log out

Dashboard | Students JAttendance | Settings Timetable Maore ¥

) @ School News

-
~ Latest announcements

Sl no. Title Author Comments Posted

1 ITI Exam admin 1 about 1 month ago
2 Report the Bugs you see  admin 0 3 months ago

3 Eg}??y Independence admin 2 3 months ago

Fedena v2.0 launch _
4 today! admin 0 3 months ago
o] Welcome to Fedena v2.0 admin 0 3 months ago
Fig 6.3

Add News

To add news user have to click on Add in the menu bar as in fig 6.4.

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings | Timetable

A< _ School News

-
~" Latest announcements

View all

Search News

Fig 6.4

Add news will display new page as depicted in fig 6.5. This will give the Text Editor to Add the
News. Here with the help of Text Editor we can format the text as per our requirements.
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Title

Girls Athletic Meet

Content
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[T}

i M

All Eligible candidates are required to be present withfconsent letter of parents |)

» Publish News

Fig 6.5

Girls Athletic Meet

Posted on Thursday, 08 September, 2011

News added!

Girls Athletic Meet will be held tomorrow 9 AM

All Eligible candidates are required to be present with consent letter of parents

Comments

» Edit News

» Delete News

Mo comments yet.

Leave a comment

-
This is Mandatory

Foradian Technologies Pvt Ltd
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When any news is added then it will be shown as in Fig 6.6. The content will be shown below
title; this can be edited or deleted. Fedena also enables to add comments on the news
posted which makes it to interact with all members in the Fedena.

Girls Athletic Meet picture Fedena Named “The Best” ...
Fosre @ 0 Comments Posted on July 19 4 0 Comments Posted on July 18 ¢ 1 Comments

o o )

Latest News displayed

M ﬁ Senp e
oA 8a P o
Admission Student Details Manage Users Manage News Examinations

Fig 6.7

Fig 6.7 shows that the latest news is shown on left side of the dashboard. Here the last Five
News will be displayed.

e How can | add News and where the added news will be displayed?

o If you go to Manage News icon in dashboard, it will take you to School News
page in which you can see a link, add at the top right corner of the screen.
Click on the link add and it will take you to add news page where you can
enter the announcement / news title and details and click on publish news.

o The last added 5 news will be displayed in the dash board. You can also view
all the news published by clicking on view all link adjacent to add link in the
School News page.

e How can | search for news that was published?

o If you click on manage news icon in dashboard of Fedena, you can see a page
with search box. You can enter some details about the news you are searching
for and click on Go button, it will list the news you are searching for

o Alternately, there is a View all button at the top right corner, you can click on
that which will display all the news created and you can search for the news
you want with find option of the browser

e | have put a comment for a news, But not able to view it. Why is this?(for user
without admin privileges)

o This is because the Admin user would have enabled comment moderation.
Only after Admin approves the comment, it will be displayed.
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privilege to set privileges for employees is accessible to Admin only.

Admin can search for a user so as to change the privileges given or to change the password

e
th Details about users

GO

View all Add new

P
Search users @)

Sl no. Name

UserName Role

1 SHYAM KRISHNAN E20 Employee
2 shyna p 1004 Student

If we click on the concerned user, then a new page, User information is displayed as show in

Fig 7.1

Fig 7.2. There will be three links ‘View Profile’, ‘Change Password’ and ‘Edit Privilege’.

e e
HQ& User Information

GO

Username

Name

Role

Email

E20
SHYAM KRISHNAN
Employee

noreplyE20@fedena.c

s

» View profile Change Password » Edit Privilege >

Foradian Technologies Pvt Ltd
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We will first see how to Admin can change password of an employee.

Note: Admin cannot see the password given by other users. Admin can only reset the
password.

If we click on change password, a new page will be displayed asking to set the new
password. This feature helps in case other users forgot their password and no E-Mail is
added in their profile, ‘Forgot Password’ feature won’t work then as E-Mail is not given in
their data. In such cases, users can request to Admin to reset their password.

Eell= Edit User

L Update user information m@

New password

Confirm password

» Update

Fig 7.3

Now we go to the third option, l.e. Edit Privilege option. If we click on Edit Privilege, a page
will be displayed as in Fig 7.4. Admin can set whatever Privileges are required for that
respective user.
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Select: All,

I

5T T T T Y

Set privileges for Shyam krishnan

Mone

Examination control
Enter results

View results

Admission

Students control
Manage news

Manage timetable
Student attendance view
Hr basics

Add new batch

Subject master

Event management
General settings
Finance control
Timetable view

Student attendance register
Employee attendance
Payslip powers
Employee search

Sms management

> Update

Fig 7.4
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e Why User management is needed?

o

In an institution, there may be many departments like the administration,
academics, finance etc which will be handled by different people who will be
working under one main administrator, say the chairman or the principal or
the dean of the institution. In user management module, the Main Fedena
Administrator can decide to which staff (user), the task is to be assigned.

e How can | check what privilege is given to the created user?

©)

You cannot edit the privileges of Fedena Admin — This user has got all the
privileges. If you go to View all and select Fedena Admin, you will see only
edit button, with which you can edit the first name, last name and the mail
address.

For a student also, you cannot edit the privileges — the student user can see
his / her complete profile and academic details

If you select the other category, employee — select the user from the
department- it will list you all the employee users in this department. By
clicking on View Profile of a particular user, you will be able to see a brief
profile of the user with edit privilege option. If you click on edit privilege, you
can see what all privileges that particular user has got. You can either revoke
or give access to some privileges or all privileges by just checking the check
box against each privilege

For example, we have an employee in an institution, who is the finance
manager, by clicking on his edit privilege role; we can see what all privileges
he has got, suppose he has got privileges like Examination control, Finance
control, employee attendance etc. But the Fedena Administrator decides to
give on Finance control to Finance manager; he can revoke the other
privileges just by not checking the check box against those privileges.

¢ | need to change the password. How is this possible?

o For the Admin — Go to the user information page, either by searching for the

user or by clicking on view all. In the user information page, you can see a
link, change password. If you go to the link, it will ask to enter the current
password and the new password to which you want to change the password.
You can enter the details and if the password is changed; a message will be
displayed like ‘Password changed successfully’.

For Normal Users — In your dashboard, you can see your name at the top right
corner beside ‘Logged in as’, click against your name and you can see your
user information page with ‘Change Password’ link. You can change your
password with the help of this link.
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Examination module in Fedena helps to create exams, schedule Exams, enter and publish
the result and Generate Exam reports in various formats. This manual covers the

Examination module in detail.

Work Flow of Examination Module

Foradian Technologies Pvt Ltd

Select

systems from the

Gene

the Grading

ral Settings
page

Create the course-
while creating chose

with

method is used

evaluation

I_|

Create the subject
with credit hours
included

\

,
Do the Examination

settings - Create

Grading levels,
Ranking levels/class

designations etc

Create Examination,
publish Examination
Schedule

Enter the
Examination result.

Generate the Reports
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First thing in Examination module is to define the grading systems that are used in the
institute. An institute can select GPA or CWA evaluation format or both. For this to be done,
go to General setting’s page. The grading formats are needed for the report generation for
the examination conducted. Here GPA (Grade Point Average), CWA (Course Weighted
Average) and CCE (Only for Institutes following CBSE, India format) are the grading formats.

shboard Students | Attendance ¥ Settings ¥ Timetable ¥ Mare ¥

w General Settings
—_— D
Mo T T T I TTITTITTITIITIITTIIITITTIITTITIITITTTTITTTITITITTTT)

School/College Name Foradian School
School/College Address Vidyanagar
School/College Phone 9897895685123
Student Attendance Type Daily -
Finance year start date 1-4-2011 |
Finance year end daie 1-4-2012 |
Language English -
Currency Type usD
Upload Logo Ma file chosen
Neiwork Siate Online -

Include Grading Systems Select All None

V| ccE
vl cwa
vl GPa

Moodle URL (eg:
hitp://domain.com/moodie)

v| Enable Auto increment Student admission no.
| Enable Auto increment Employee no.

v| Enable News Comment Moderation
¥|Enable Google Docs

» Update

Fig 8.1
Once the grading levels are defined, Course needs to be created. While creating a course,

admin user needs to define which grading level is used to evaluate students of that course.
Choose any one of the grading system and create the course. The grading system can be
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edited at a later point of time also if needed. But this should be done before examination

reports are created.

Course » New

Course name

Section name

Code

Grading sysiem type

Initial Batch Details

Name

Start date

End date

Mormal -

MNormal
GPA
CWA
CEE

5-07-2012

5-07-2013

Fig 8.2

If for a course CWWA / GPA are selected as the grading system, there will be credit hours for
the subjects created. The credit hours are needed for a subject as it is used in the calculation
of GPA / CWA. The credit hours are needed at the time of exam report generation.

Add Mew Subject

Biotechnology - 2012
Name

Code

Max weekly classes
Credit Hours

MO Exam

Foradian Technologies Pvt Ltd
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How to calculate GPA and CGPA

Semester 1:

Code Subject credit hours  Grade Remarks
BBA1l Financial accounting 3 B Good
BBA2 Business Mathematics 3 B+ Very Good

Suppose ‘B’ has credit points 3 and ‘B+’ 3.5
BBAL = Credit Points * Credit Hours=3*3=9
BBA2 =3 *3.5=10.5
GPA = SUM OF (Credit Points * Credit Hours)/ Sum of Credit Hours
=(10.5+9) /6 =3.25
Semester2:
Let GPA in Semester 2 is 3.5. CGPA is calculated as the average of all GPA

CGPA = Average of all GPA’s = (3.25+3.5) / 2= 3.37

How to calculate CWA

Calculation is same as that of GPA, only difference is that instead of grades, marks are used
in CWA.

Code Subject credit hours  Marks Remarks
BBA1 Financial accounting 3 77 Good
BBA2 Business Mathematics 3 85 Very Good

BBA1=3*77=231
BBA2 =3 * 85 =255
Total CWA =(231+255)/(3+3)=81

Average CWA is the average of all CWA’s across all Semesters / batches
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Exam Dashboard

Fig 8.4 shows the examination dashboard. First go to Settings

Settings Exam Management
Manage Grading Levels, Ranking Levels Create new exams, enter results

and Class Designations

Generate Reports Reports center
Generates Student Reports for Grouped View Student Reports
Exams

Fig 8.4

Fig 8.5 shows the Settings dashboard. First setting to be done is to set the Grading levels. Go
to Set grading levels as shown below.

Exams
Settings
T FFFTFFFFTITFIFFIFFFFFFF 7T FF i F i iaa
Set grading levels Ranking Levels
Set grading levels Manage Ranking Levels

Class Designations
Manage Class Designations

Fig 8.5
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Set Grading Levels

Fig 8.6 shows the grading level page. To add new grades go to the link ‘Add Grades’.

| Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I IMore ¥ _ Q

gl Grading Levels G
Baich comman -

Add grades

Name Min Score Description

A a0 Excellent Edit | Delete

B 85 V Good Edit | Delete

(o4 70 - Edit | Delete

D 60 = Edit | Delete

E 50 - Edit | Delete

G 10 madiyakkalle Edit | Delete

F 0 Madiyaaki pooda Edit | Delete

Since any test requires Grades / Marks (credits), in Fedena we have grading levels for
examination which should be set by examination controller. He / She just need to go for
setting grade levels in examination module and select course. Admin can select the option
‘common’ if grading level / credits are same for all courses (grades) as shown in Fig 8.6. Each
grade is set by its minimum score as shown and user can edit / delete the grading levels set
as and when required. Fig 8.7 shows the grading level form for GPA format. Fig 8.8 shows
the grading level form for Normal and CWA format. The credit point value is used at the
time of calculating GPA. Here the credit points indicate the value of the particular grade.

Add New Grading Levels °

Name
Min Score
Description

Credit Points

Fig 8.7
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Add Mew Grading Levels °

| ECE - 2012-B BATCH-3
Name
Min Score

Description

Fig 8.8

Ranking Levels

Raking level is used to define the different rankings used by the institute based on the
percentage scored in each subject and based on the number of subjects. Based on the
ranking levels defined, the student’s reports can be generated. Marks % should be given for
batches with CWA/Normal system and GPA mark should be given for batches with GPA
system. We will see how ranking level can be defined with an example.

Suppose a batch — Computer Science and Engineering has the following criteria’s
Student fails in subject if the GPA is less than 1 (Out of 5, 20%)
Student fails in the current year to be promoted if fails in more than 2 subjects

Refer to the Fig below on how these criteria can be defined in the system.

Select a course: Information Technology First s |Z|
Name Failed <«——— (ive ranking criteria name
here

Marks (% ] ] L L

%) 20.00 Define first criteria - student fails in
subject, if the percentage is below
Marks Limit Type Upper E| 20. Define max percentage as 20
Number of Subjects 2

Define second criteria - student
fails to be promoted if fails in maore
Subject Limit Type Lower E| than 2 subjects. Define lower limit
as 2. Which means if student fails
in only 1 subject, eligible for

Consider Full Course ] promation

Duration?
=D

Fig 8.9
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Some of the ranking levels can be defined as in the following Fig 8.9a, Fig 8.9b

Select a course:

Information Technology First s E

Let the criteria be like, if the student has 0%

marks in even one subject, the student is

deffered / Absent
<— Ranking criteria name

7 Setthe marks % as 0

Set the subject limit to
maximum 1. this means if the

Name Deffered / Absent

Marks (%) 0.00

Marks Limit Type Exact [=]
Number of Subjects 1

Subject Limit Type Upper

Consider Full Course
Duration?

marks ineven if 1 subject is 0,
E the student is deffered /

Absent

Select a course:

Name

Marks (%)

Marks Limit Type

Number of Subjects

Subject Limit Type

Consider Full Course
Duration?

Fig 8.9a

Information Technology First s |E|

Passed

40.00

Lower |Z|

Lower |E|

oo e

Fig 8.9b

With the criteria given
here, it implies that the
student belongs to
ranking level - Passed if
the student secures
more than 40% marks in
more than 4 subjects. ie,
the least marks secured
should be 40 and the
least number of subjects
in which this should be
achieved should be 4

Fig 8.9b shows one example to set the ranking level. Here there is an option to check
consider full course duration, if the option is checked, it implies that the Ranking level
defined is applicable to the whole course. The user need not set the ranking levels again for

other batches in the same course.
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User can edit / Delete the created Ranking levels by clicking on Edit / Delete button against
each Ranking level.

Priority of Ranking Levels

There is an option to define the priority levels of the Ranking levels created. This is
extremely important. If a student falls in two criteria (Say the student is passed and has got
a first class, then normally the student should be listed in the first class list. So that Ranking
level should be given more priority), the student will be listed in the Ranking level which is
defined to have the higher priority

Eg: Student got 85% marks, suppose as per the Ranking levels defined, he falls in two list,
Say 1) First Class with criteria as minimum 80% marks in atleast 4 subjects & 2) Second Class
with criteria as minimum 70% in atleast 4 subjects. Now as per the marks the student got,
he/she is eligible to be included in the first list, i.e, list of students having first class. So that
Ranking level should be given highest priority.

Ranking Levels

Passed Y A i Priority can be defined by
clicking on the arrows here
Failed v Edit Delete
Deffered ! Absent L J A Edit Delete
Fig 8.10

Priority list can be easily edited by clicking on the arrows. The Ranking level with highest
priority is will be shown at the top and the next one below and so on.

Some examples of Ranking Level:

Referred ranking level
Let GPA level is set as ‘2.50’ and the GPA limit type is ‘Upper’ means the student has the GPA

level below 2.50". Let number of subjects is given as ‘3’ and subject limit type is given as
‘upper’ means the student has got less than 3 subjects with GPA below 2.5 and falls in
‘Referred’ Ranking level

Failed ranking level

Let the GPA level is 2.50’ and the GPA limit type is ‘Upper’ means the students have GPA
level below 2.50". Let number of subjects s given as ‘3’ and the subject limit type is given as
‘lower’ means the students has failed in more than 3 subjects and falls in ‘Failed’” Ranking
level
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Absent ranking level
Let the GPA level is ‘0’ and the GPA limit type is ‘Exact’ means the student have the GPA level

equal to ‘0’ not more than or less than ‘0. Let the number of subject is ‘1’ and the subject
limit type is ‘lower’ means the student is absent in more than one subject and the student
falls in the ‘Absent’ Ranking level

Passed ranking level
Let the GPA level is 2.50" and the GPA limit type is ‘lower’ means the student have GPA level

more than ‘2.50". Let the number of subjects is 6 and the subject limit type is ‘Exact’ means
the students has to get more than 2.5 GPA in exactly 6 subjects to fall in to ‘Passed’ Ranking
level category

First Class ranking level
Let the GPA level is ‘4.0’ and the GPA limit type is lower means the student should have GPA

level more than ‘4’. Let the number of subjects is not given and the subject limit type is not
given, This means that irrespective of the GPA in individual subject, if the total GPA of the
student is above 4, that student falls in First Class Ranking level.

Class Designations
Class designations are used to identify the students positions based on the marks and CGPA.

The difference from ‘Ranking level’ is that, the criterion of number of subjects is not taken
into consideration when reports based on class designation are generated. Example: First
class, Second class, Distinction

Class Designations forms are two types based on the grading type. If the grading type is GPA,
then the form is as shown in Fig 8.11. If the grading type is CWA and Normal, then the form
is as shown in Fig 8.12. Only difference is that instead of GPA, Marks are used in CWA and
normal grading type. The class designations are used at the time of report generation. There
is an option to edit and delete the class designations.
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Name

Marks (%)

First Class

Select a course :

Name

CGPA

First Class
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Information Technology First s |E|

Fal

iled

g
| 30]
p

Class Designations

80.0

Edit

Fig 8.11

Delete

Mechanical Third Semester

Secon

d Class

[=]

B
| 3
p.

Class Designations

3.55

Edit

Fig 8.12

Delete
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Exam Management

Once the settings are done, Exams needed to be created. Go to Exam Management section
to create Exam, Schedule the Exam, Enter and Publish the Result. To create exam go to exam
management as shown in Fig 8.4. First step is to select the course from the drop down and
click on the batch displayed (batch for which the exam needs to be created).

Dashboard I Students I Attendance ¥ I Settings ¥ I Timstable ¥ I More ¥ _ Q‘
Bl create Exam [ oo (8
Pre\mus Baich Exams
Select a course: Biotechnology -

Biotechnology 1st sem : Biotechnolagy - 2012

Fig 8.13

We can create new exam by clicking on the ‘New’ button at the top right corner of the page.
This is highlighted in the below Figure.

| peckboard | stders | atendance v | settings v | Timetable | biore v _ af

New Connect Exams

Course » Biotechnology 1st sem » Batch 2012 » Exams

Exam Name Actions
Exam1 Delete  Publish Exam Schedule
INTERNAL Belete Result Published.

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I IMore ¥ _

iﬁé New Exam

Course » Biotechnology 1st sem » Batch 2012 » Exam » Mew Exam

Exam Name

Exam Type Marks and Grades -

Fig 8.15
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If the grading type is GPA then the Exam type will be ‘Marks and Grades’, in other grading
type the Exam type will be ‘Marks’, ‘Grades’ and ‘Marks and Grades’. Enter the Exam Name
and click on save. Exam create form will appear as shown in Fig 8.16.

Fig 8.16 shows the exam create form. Here both the Marks and Grades are there. Enter the
details and click on save changes.

| pashboard | stucents | Attoncance v [ settings v [ Timetable w [ tors v _ al
Bl New Exam Gl

Course » Biotechnology 1st sem » Batch 2012 » Exam » New Exam

Name sectional

Exam Type Marks and Grades Change Type
Maximum Mark

Minimum mark

Is Final Exam?

Enter exam related details here:

. Max Min , , Do not
Subject name Marks Marks Start Time End Time create
Sociology
Materia medica
gynacology

Fig 8.16

As soon as an Exam is created, Action ‘publish exam schedule’ can be seen. Here we have to
note that only after clicking publish exam schedule the exam timetable will be set and
shown to all student in their calendar. You can make sure that the SMS messages are sent to
the students when exam is created. If the SMS option is configured the institution, then
while publishing exam schedule the SMS will send to student’s mobile number given during
the time of admission. ‘Exam schedule published’ will be the content of the SMS.

Exam Name Actions
SA1 + FA1 & FA2 Betete Iesend SMS Notification.
SAZ2 + FA3 & FA4 Betete  Publish Exam Schedule <€

Fig 8.17
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Connect Exams

In an institute, suppose 4 exams are conducted, but only three are considered to calculate
the final grade / marks of a student, in such cases, the exams need to be connected. Out of
the exams created, User can define which all exams need to be considered for final grade /
mark calculation. Here the weightage should be given for the Exam groups that are
connected. The total weightage should be 100. It cannot be more than or less than 100. If
there is only one Exam group then the weightage for that Exam is 100. If there are two or
more Exams, then the weightage for those Exams should be split (50-50, 60-40, 30-40-30
etc) such that the total weightage is 100. The system won’t allow the user to connect the
Exam if the total weightage given is not equal to 100.

Connect Exams

[[1 Exam Group Weightage(%)
Exam 1 50.0
Exam 2 30.0
Exam 3 200

Total Weightage 100.0

Fig 8.18

Result Entry

Go to Exam management — Select the course from the Drop Down — Select the batch — Click
on the Exam for which the Marks/Grade need to be entered - Click on the subject. The user
will be able to see all the students in the batch to which the subject is assigned as shown in
Fig 8.20.

Note: Fig 8.19 - This is Admin view. If a teacher logs in, he/she may be able to view only
subjects assigned to him/her, unless Examination control privilege, View Result/Enter result
privilege is given to them. If those privileges are given, they will be able to see all the subjects
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Dashboard Students Attendance ¥ Settings ¥ Timetable ¥ Q

/
# View Exam Groups mt < D
Publ\sh Exam Result New

Course » Biotechnology 1st sem » Batch 2012 » Exams » sectional

sectional
Subject Maximum Mark = Minimum mark = Manage
Sociology 100.0 40.0 Edit Delete
Materia medica 100.0 40.0 Edit Delete
gynacology 100.0 40.0 Edit Delete

Fig 8.19

Enter the marks and click on ‘save’, then the Exam score will be updated, corresponding
grade will be set automatically based on grade level which is set in the ‘Set Grade level’
section.

I Dashhoard I Students I Attendance ¥ I Settings ¥ I Timetahle ¥ I Mare ¥ _ QI

J Result Entry m@

Exam scores updated.

Courses » Biotechnology 1st sem » Batch 2012 » Exams » sectional » Sociology

Name Marks Remarks(Absent/Disqualified etc) Grade
Manu surendar 50.0 E
praveena ramesh 200 G
Sharan raj 430 G
Sreekala kumari 34.0 G
Subilash k 76.0 C

Fig 8.20
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Sl View Exam Groups G O
Publish Exam Result New

Course » I, : <o m 1

Exam 1

Subject Maximum Mark Minimum mark Manage

English 100.0 50.0 Eait Belete
Maths 100.0 50.0 Eait Belete
Social 100.0 50.0 Eait Belete
Science 100.0 50 0 Edit Belete
Malayalam 100.0 50.0 Edit belete
Hindi 100.0 50.0 Esit Belete

Fig 8.21

After Exam scores are updated there is an option to ‘Publish Exam Result’ as shown in Fig
8.21(a). Click on the link ‘Publish Exam Result’. By doing so, an internal message will be sent
to the students message inbox stating that Exam Result is published. Refer Fig 8.21(b). An
SMS will be sent to student mobile number if SMS is activated.

Logged in as’ Fedena | Messages(0) | Log out

Dashboard Students Attendance Settings Timetable More ¥

@/ Exam groups » Back <

New Connect exams

Courses » Standard 6 A » Batch 2010 Batch » Exams

Exam name Action

Annual Exam Schedule published. Publish Exam Result

Fig 8.21(a)

I Messages (11) % Prajith (D Log out

Dashboard

.
P View GEENO

Back to inbox

Mark as unread Delete

From: Fedena

Subject: Result Published

Message:

Exam 1 Result has been published Please view reports for your result

» Reply

Fig 8.21(b)
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Previous Batch Exams

Suppose some students are transferred to another batch. Now suppose these students have
supplementary / back papers in their previous batch. Now such students are supposed to
write that Exam again to clear that back paper. Previous batch exams are used to handle this
scenario. Go to Exam management - Previous Batch Exams as shown in Fig 8.22. A new page
will open as shown in Fig 8.23. Select the course first, then select a batch, here the exam
groups are the previous batch exam group, select the exam group - Click on the subject
name. A Result entry page will open as shown in Fig 8.24. Enter all the marks and click on
save. The exam marks will be updated.

Dashboard I Students I Attendance ¥ I Settings ¥ I Timetahle ¥ I Iore ¥ _ \'-l‘

Jgi¢  Create Exam m -
P[eViOUS Batch Exams

Select a course: Biotechnalogy -

Biotechnology 1st sem : Biotechnology - 2012

Fig 8.22
I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetahle ¥ I Iore ¥ _ QI
& Previous Batch Exams m =
Select a course: Tl -
Select a batch: 2012-T1 -
Select Exam Group: Exam -IT -
Subject Maximum Mark Minimum mark
English 100.0 50.0
Maths 100.0 50.0
Science 100.0 50.0
Social 100.0 50.0
Malayalam 100.0 50.0
HIN 100.0 50.0
Fig 8.23
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Dashhboard Students Attendance ¥ Settings ¥ Tirmetable ¥

‘g_ﬂ Result Entry m’\
Name Marks Remarks(Absent/Disqualified ete) Grade
Prajith 80.0 A

Sunil 500 D

Saneesh 60.0 C

swag 400 E

Fig 8.24

Group Batches

If the process is correctly followed, then Group Batch is not needed. But in case, the user is
not doing correct batch transfer or forgets to graduate the students from a batch, in such
cases Group Batch concept is needed.

Take as an example; students in a batch are to be graduated to secondary level from
elementary level. But Admin user doesn’t graduate the students and that batch is kept
unused. Now while calculating rank of students in that course, this unused batch is also
taken, this is not needed. In this scenario, the user can create a ‘Group Batch’ inside which
the admin user can define which all batches need to be considered for report generation.

Go to settings - Manage Courses - click on Course name. At the right top of the page there is
a link ‘Group Batches’. Refer Fig 8.25. Click on the link ‘Group Batches’ then a new page will
be shown asking to enter the Group Batch name and to select the batches that needs to be
included in that Group Batch. Refer Fig 8.26, this shows the Group Batch create form, here
all the batches are listed, select the relevant batches. There is an option to edit and delete
the Group Batch. Suppose we want to add more batches to a particular Group Batch, go and
edit the group batch and select more batches and save.

Foradian Technologies Pvt Ltd

101



Fedena 2.3 Feature List

Show GEZ O

_J
§,

Group Batches

Courses » Infor ion Tech gy S d S
IT-Il - IT-2012-11 -IT Edit Delete
Fig 8.25
a7
i
5
ES

Batch Group created successfully.

Name Inactive Batch

Select Batches -
Select: All, None

MNew

Already created Group Batch -

With one of the batch included

in the Batch group out of the Grouped Batches
two batches in the course

Active Batches 2011 -A Edit Delete

Fig 8.26

Generate Reports

Once the Exam results are entered, Reports needs to be generated, for this got to
Examination — Generate Reports section. Select the course and click on Generate. This will
generate the reports for all the batches under that course. Suppose the course contain
Group Batches, then after selecting the course, the user has to select the Group Batch for
which the Reports need to be generated.

Dashboard Students | Attendance ¥ Settings ¥ Timetable ¥ More ¥

;yé Generate Reports [} Back (4
Generate Previous Reports
Select a course : Biotechnology 1st sem -
Select a Balch Group : groupl -

Fig 8.27
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Generate Previous Reports

Previous batch reports are needed when a student takes a retake of the Exam for which the
student got a back paper. The previous reports are the reports of the previous batch exams.
Before getting reports, generate the report. Go to generate reports as shown in Fig 8.27, a
new page will open as shown in Fig 8.28. Select the Course first, and then select a batch and
click on generate, the report will be generated successfully for that particular batch.

| castbaard [ students | arendance v [ settings v [ Timetavie w § niore w _ QI

G

E“L’ Generate Previous Batch Reports

Reports have been generated successfully.

Select a course : Information Technology First s ~

Select baiches -
Select: All, None

V1 2012171

Fig 8.28

Report Centre

Fig 8.29 shows the report centre dashboard, the dashboard shows the different types of
reports of the students.

w Reports center m@

Exam Wise Report
Generates exam wise reports

Archived Student Reports

Generates Grouped Exam reports for
Archived Students

Student Ranking per Course

Generates reports for Course wise
Overall Student Rank

Ranking Level Report

Generates reports based on different
Ranking Levels

Foradian Technologies Pvt Ltd

Subject wise Report
Generates subject wise reports

Student Ranking per Subject

Generates reports for Subject wise
Student Rank

Student Ranking per School

Generates reports for Overall Student
Rank for this School

View Transcripts
Generates Student Transcripts

Fig 8.29

Grouped exam Reports
Group up exams for specific reports

Student Ranking per Batch

Generates reports for Batch wise
Overall Student Rank

Student Ranking per Attendance

Generates reports for Batch wise
Student Rank per Attendance

Combined Reports
Generates Combined Student Reports
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Exam wise report

To view exam result of any batch, first select batch from dropdown and then select exam
from dropdown and click view. The exam will appear on dropdown only when result is
published.

Dashboard Students | Attendance ¥ Settings ¥ Timetable ¥ Mare ¥

ﬂ,é: Exam Wise Report mm

Biotechnology - 2012 - Select Exam Group A

Select Exam Group

Exam1
INTERMAL

sectional

Fig 8.30

The report is generated as shown which has complete detailed report containing course,
batch and exam name on top. At the left side students in the batch will be shown. Click on
the student name, the report of the student will be shown at the right side of the page.
There is graphical representation of subject wise marks of student compared with class
average marks at the bottom end of page. The reports are three types based on the grading
type. If the grading type is ‘CWA’, then the report will be as shown in Fig 8.31. If the grading
type is ‘GPA’ then the report will looks like as shown in Fig 8.32. If the grading type is
‘Normal’ then the report will be shown like Fig 8.33.
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Students in this batch

AN MANJU - CIVIL-104
MANU
RAGHU Subject Code Title Marks Credit Grade Weighted Marks
RAVI ENG ENGLISH 75.0 4.0 B 300.0
SANU MAT MATHS 76.0 40 B 304.0
sul sOC SOCIAL 77.0 4.0 B 308.0
SCE SCIENCE 78.0 4.0 B 312.0
HIN HINDI 79.0 4.0 B 316.0
Student List Total 20.0 - 1540.0

Weighted Average = 77.00

MANIU

T Student's marks = Class Average

Student mark compared
with class average for

each subject in the
\ 604

particular exam
404

204

Marks

204

ENG MAT s0C SCE HIN
Subjects

Fig 8.31

Here Fig 8.31 shows the report of the ‘CWA’ grading type.

Students in this batch

Jasmin Sruthi - ME102
meenu
Sruthi Subject Code Subject Title Credits Marks Remarks
Venu ENG English 4.0 D [1.0] Satisfactory
MAT Maths 4.0 C[2.0] Good
s0C Social 4.0 B [3.0] V.Good
SCE Science 4.0 D [1.0] Satisfactory
HIN Hindi 4.0 C[2.0] Good
Total 20.0

Grade Point Average (GPA) = 1.80
Fig 8.32

Here Fig 8.32 shows the report of ‘GPA’ grading system.
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I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetahle ¥ I Iare ¥ _5‘53IDh Actions, Events and People Q.

Exams

ﬂ Generated Report

Students in this batch

MANIU
AN
RAGHU
RAVI
SANU
sul

weighted average.

Marks

CIVIL CIVIL - CIVIL CIVIL - EXAM 2

MANJU - CIVIL-104

Subject
ENGLISH
MATHS
SOCIAL
SCIENCE
HINDI

Total marks:

Class Average Marks : 335.67 | Class Average % - 67.13

— Student's marks

100

40

Marks Obtained

75.0
76.0
77.0
78.0
79.0
385,

0

— Class Average

MAT

Max Marks
100.0
100.0
100.0
100.0
100.0
500.0

MANIL

GO

Consolidated Report PDF Report

Grades
B

m m m m

Subjects

Fig 8.33
Fig 8.33 shows the report of the ‘Normal’ grading system. Percentage is showing instead of

Percentage(%)
75.0

76.0

77.0

78.0

79.0

77.00

User has option for consolidated report and PDF report. Click on consolidated report,
Consolidated report are of three types based on the grading types. In GPA grading type only
grades will be there as shows in Fig 8.34(a). In ‘Normal’ grading system marks and grades will
be there as shows in Fig 8.34(b). In ‘CWA’ grading system only marks will be there as shown

in Fig 8.34(c).

In consolidated report, teacher/admin can see marks / grades for all the students for all the

subjects in that particular Exam.

Name
Jasmin
meenu
Sruthi

Venu

Foradian Technologies Pvt Ltd

ENG(4.0)
A

c
D
E

MAT(4.0) 50C(4.0)
A A
B C
C B
D D
Fig 8.34(a)

SCE(4.0)
A

E
D
&

MAL(4.0) HIN(4.0) GPA

A - 4.00
E B 1.67
- C 1.80
- E 0.80
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Dashboard | Students | Atendance v | Setiings ¥ | Timetable v | More v _ al

w Consolidated Report mt\> D

CIVIL SECOND SEMESTER CIVIL CIVIL | EXAM 2

Name ENG(100.0) MAT(100.0) SOC(100.0) SCE(100.0) MAL(100.0) HIN{100.0) Percentage(%)
MANJU 75.0(B) 76.0(B) 77.0(B) 78 0(B) - 79.0(B) 77.00
MANU 80.0(A) 80.0(A) 80.0(A) 80.0(A) = 80.0(A) 80.00
RAGHU 78.0(B) 62.0(C) 68.0(C) 65.0(C) - 63.0(C) 67.20
RAVI 60.0(C) 60.0(C) 60.0(C) 60.0(C) 60.0(C) = 60 00
SANU 61.0(C) 59.0(D) 60.0(C) 55.0(D) 63.0(C) - 59.60
sul 60.0(C) 60.0(C) 55.0(D) 62.0(C) 58.0(D) = 59.00
Fig 8.34(b)
Weighted
Name ENG(4.0) MAT(4.0) S0C(4.0) SCE(4.0) MAL(4.0) HIN(4.0) 9
Average
Prajith 80.00 80.00 90.00 89.00 80.00 - 83.80
Saneesh 80.00 80.00 80.00 80.00 60.00 = 76.00
Sunil 50.00 50.00 70.00 70.00 - 80.00 64.00
swag 50.00 60.00 50.00 60.00 - 50.00 54.00
Fig 8.34(c)

Subject wise report

This is similar to exam wise report. But difference is that report of the student in the
selected subject will be shown for all the Exams.

w Subject wise Report mm

Tl - T-201241 T [~ English =]
Select Subject

g
Maths
Social
Science
Malayalam
Hindi

Fig 8.35

When subject is selected the list of students is shown with marks scored out of maximum
marks. Class average will be shown at the End. The subject wise reports are same in all type
of grading system.
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Name
Jasmin
meenu
Sruthi
Venu

Class Average

Grouped Exam Report

Grouped Exam report shows the combined report for each student for all the Exams for all
the subjects. All the Exams that are connected will be shown here. Click on Grouped Exam

Exam-1
80.0/100.0[A]
60.0/100.0[C]
50.0/100.0[D]
40.0/100.0[E]
57.50

Fig 8.36

Fedena 2.3 Feature List

Exam 2
40.0/40 0[A1]
20.0/40.0[C1]
20.0/40.0[C1]
20.0/40 0[C1]
25.00

Exam 3
5.0/10.0[C1]
6.0/10.0[B2]
7.0/10.0[B1]
8.0/10.0[B1]
6.50

Report, Select the batch. Clicking on the student name at the left side, the corresponding

report will be shown in the table. There are three type of reports based on the grading

system. In ‘Normal’ grading system the reports is shown in Fig 8.38; In ‘GPA’ grading system

the reports are shown in Fig 8.39; In ‘CWA’ grading system the reports are shown as in Fig

8.40.

Dashboard Students || Attendance ¥ Settings ¥ Timetable ¥

Maore ¥

ﬂé Grouped exam Reports

Select a batch:

Foradian Technologies Pvt Ltd

Biotechnology - 2012

Fig 8.37
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I Dashhoard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I IMore W _ QI

g

Exams
Grouped exam Reports m&zb

2013-A - Electronics communication Second Semester

Students in this batch

Areeh S
Binu
Julia
Ilanu
IManya
Iithun
Mimmi
Ramya
Rani
Ravi
Sanjay
SAnu

Srnthi

Dashboard

Areeb S - CCE120

Subject Exam Exam 2 Total
English 50.0/100.0 45.0/50.0 95.0

Maths 80.0/100.0 36.0/50.0 116.0
Social 66.0/100.0 36.0/50.0 102.0
Science 65.0/100.0 N.A 65.0

Total 261.0 117.0

Total marks = 378.0 | Aggregate % = 68.73

Fig 8.38

Students | Attendance ¥ Settings ¥ Timetahle ¥ Mare ¥

e

Exams
Grouped exam Reports tvj

2012--M12 - Mechanical First Semester

Students in this batch

Jasmin
meenu
Sruthi

Wenu

Jasmin - ME103

Subject Credit Exam-1 Combined
English 4.0 A[4.0] 4.0
Maths 4.0 A [4.0] 4.0
Social 4.0 A[4.0] 4.0
Science 4.0 AT4.0] 4.0
Malayalam 4.0 AT4.0] 4.0

GPA 4.0 4.0

Fig 8.39
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I Dashhoard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Mare ¥ _

& Grouped exam Reports

Students in this batch

Prajith
Saneesh
Sunil

swag

IT-201241 -IT - Information Technology Second Semester

Prajith - 1T105

Subject Credit
English 4.0
Maths 4.0
Social 4.0
Science 4.0
Malayalam 4.0

Weighted Average

Fig 8.40

Archived Grouped Exam Reports

Fedena 2.3 Feature List

al

Exam 1
80.00 [A
80.00 [A

]
]
90.00 [A]
89.00 [A]

]

80.00 [A

83.8

Exam 2
100.00 [A
100.00 [A

]
]
100.00 [A]
100.00 [A]

]

100.00 [A

100.0

GEZN O

Exam 3
80.00 [A
80.00 [A

]
]
90.00 [A]
80.00 [A]

]

80.00 [A

82.0

Combined
6.0
86.0
93.0
90.5
6.0

88.3

Here the reports of the transferred batch students are taken. There are three type of reports

based on the grading system. Select the course then select the batch and view the reports.

‘Normal’ grading system - Fig 8.41; ‘GPA’ grading system - Fig 8.42; ‘CWA’ grading system -

Fig 8.43; The PDF of the reports are also available.

Dashboard Students

Attendance W Settings ¥ Timetable ¥ Mare ¥

.ﬂ; Archived Grouped Exam Reports

Select a course : Infarmation Technology First s ~

Select a baich : ITI-2012-T1

Fig 8.41
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Archived Exams

M Grouped exam Reports

Fedena 2.3 Feature List

=

2012-A - Electronics communication First Semester

Students in this batch

M
an Manu - ECE101
SAnu
Iithun Subject
Ravi English
Sanjay
aniay Maths
Binu
Social
Science
Malayalam

Exam-A- Mark

20.0/100.0
80.0/100.0
80.0/100.0
80.0/100.0
80.0/100.0

Percentage 68.0

» PDF Report

Fig 8.42

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Mare ¥ _

Archived Exams

# Grouped exam Reports

Combined

20.0
80.0
80.0
80.0
80.0

68.0

2012--ME222 - Mechanical second semester

Students in this batch

Jith .

i Jithin - Me201

Mithun

Rakesh Subject

Jayesh English

Vi h

mees Maths

Srihari
Science
Social
Malayalam

Foradian Technologies Pvt Ltd

Credit
4.0
4.0
4.0
4.0
4.0

Exam ME-21
A[4.0]
A [4.0]
A[4.0]
A [4.0]
A[4.0]

GPA 4.0

» PDF Report

Fig 8.43

[ o ()

Exam ME-2-2

A4.0]
A[4.0]
A4.0]
A[4.0]
A4.0]

4.0

Combined
4.0
4.0
4.0
4.0
4.0

4.0

111



Fedena 2.3 Feature List

| Dashhoard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I More ¥ _ QI
& Grouped exam Reports m[ L3 )

2012-IT1 - Information Technology First semester

Students in this batch

swag swag - 1T101
Saneesh
Prajith Subject Credit Exam -2 Exam 3 Combined
Sunil English 4.0 70.00 [B] 40.00 [E] 61.0
Deb
Ehan Maths 40 40.00 [E] 50.00 [D] £.0
renjith
Science 40 50.00 [D] 40.00 [E] 47.0
Social 4.0 40.00 [E] 60.00 [C] 6.0
HIN 4.0 40.00 [E] 50.00 [D] 3.0
Weighted Average 48.0 48.0 48.0
» PDF Report
Fig 8.44

Student Ranking Per Subject

Here first select the batch, then select the subject and continue to view the report as shown
in Fig 8.45. The reports are shown in Fig 8.46. Here all the reports are same in all grading

system.

Dashboard J Students ] Attendance ¥ Settings ¥ J Timetable ¥ § More ¥

‘yé Student Ranking per Subject m[ - j

Biotechnology - 2012 A Select Subject -
Select Subject

Sociology
m IMateria medica

gynacology

Fig 8.45
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Dashboard Students || Attendance ¥ Settings ¥ Timetable ¥ Mare W

& Student Ranking per Subject

2012 - Biotechnology 1st sem | Sociology

Adm no. Name Exam1 INTERNAL
8888826873  Manu surendar - 2

8868826874 praveena ramesh -
8888826871 Sharan raj -
8888826875  Sreekala kumari =
8888826872  Subilash k -

[

Fig 8.46

Student Ranking Per Batch

GO

PDF Report

sectional

N T ]

Here reports are same for all the grading systems. First select the batch and view the report.
The batch rank will be shown at the right side of the table as shown in Fig 8.48. The PDF

report is available at the right top of the page.

Dashboard I Students I Attendance W I Settings ¥ I Timetable ¥ I Iaore W _

& |

& Student Ranking per Batch m[ - j
Select a baich: Biotechnology - 2012 -
Fig 8 .47
Overall Rankings : IT-2012-l -IT - Information Technology Second Semester
Slno. Name Adm no. Marks Rank
1 Prajith IT105 883 1
2 Saneesh IT103 74.8 2
3 Sunil IT106 62.0 3
4 swag IT101 D4.2 4
Fig 8.48

Foradian Technologies Pvt Ltd
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First select the course and continue to view the report. Suppose the course contains batch
groups, then it will be as shown in Fig 8.49. The report is shown in Fig 8.50. The PDF report is
available at the right top of the page.

Dashboard

Students Attendance ¥

Settings ¥

% Student Ranking per Course

Timetable ¥

Mare ¥

oz

Name

«w
3
°

Divya
Gayathri
Maya
Nancy
Neeraja
Nimitha
Nimmi

Renuka

=R -- B~ I R L

Saritha

=
[=]

Soorya

Select a course:

Select a Balch Group :

Foradian Technologies Pvt Ltd

Biotechnology 1st sem

Select a Batch Group
Select a Batch Group

groupi

Fig 8.49

Batch

1B.Sc PLS - 2011-A
1B.Sc PLS - 2011-A
1B.Sc.PLS - 2011-A
1B.Sc PLS - 2011-A
1B.Sc PLS - 2011-A
1B Sc PLS - 2011-A
1B.Sc.PLS - 2011-A
1B.Sc PLS - 2011-A
1B.Sc PLS - 2011-A
1B.Sc PLS - 2011-A

Fig 8.50

Adm no.
BB18
BB20
BB22
BB24
BB25
BB26
BB17
BB21
BB23
BB19

Marks
263
1.56
0.93
03
0.0
088
33
0.78
0.99
2.48

Rank
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Student Ranking Per School

Here complete report of the schools is available. Students rank in school level is available
here. Fig 8.51 shows the student with marks and rank. Students will be listed out in the
alphabetical order and their corresponding Rank will be shown. All the courses will be taken
into account for calculating the Rank. The overall percentage of marks will be considered to
calculate the rank.

164 Manu surendar Biotechnology - 2012 8888826873 26 a7

165 manu 10 - 2011-A 6779 0 53

166 MANU CIVIL CIVIL - CIVIL CIVIL CIvVIL-101 80.0 5

167 manu krishnan 11 ECE - 2013-A 25362 0.0 53

168 Manya Il ECE - 2013-A ECE113 580 18
Fig 8.51

Student Ranking Per Attendance

First select a batch, start date and end date then click on ‘View’. The report is as shown in Fig
8.52. Here the student rank is calculated based on the student attendance. The report is
shown in Fig 8.53

Dashboard Students || Attendance ¥ Settings ¥ Timetable ¥ Mare ¥

-ﬂé Student Ranking per Attendance m - )
Select a batch: Biotechnology - 2012 -
Select start date: 6-07-2012
Select end date: 6-07-2012

Fig 8.52

Foradian Technologies Pvt Ltd
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Workin
Sl no. Name Adm no. Days 9 Attended Percentage Rank
1 Prajith IT105 8 7 87.50 2
2 Saneesh IT103 8 8 100.00 1
3 Sunil IT106 8 8 100.00 1
4 swag IT101 8 8 100.00 1
Fig 8.53

Ranking Level Report

Here the modes are two type, course wise and batch wise. In course wise, first select a
course, if batch group is there, then select batch group, then select a ranking level that is
already created. Click on ‘View’, the reports of the selected ranking level are shown as in Fig
8.54.

I Dashboard | Students | Attendance v | Settings ¥ [ Timetable ¥ [ wore v _ QI
ﬂf‘ Ranking Level Report m -
Select a mode: Course wise -
select a mode
Select a course : Course wise
Batch wise

In ranking level two types of views are there; suppose the user checked the option ‘Consider
full course duration’ while creating a ranking level, now in the report shown only the current
batch of the student will be shown, Also the list of students who satisfy the ranking level
condition throughout all the batches will be listed out; if this is not checked, the current
batch along with the previous batch from which the student was transferred.

The Ranking level report can be chosen by Course wise or Batch wise.

ﬁé Ranking Level Report ml’h

Select a mode: Course wise |Z|

select a mode

Batch wise
"

Fig 8.55
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Select Course wise report is needed or report specific to batch is needed, then select the
Ranking Level to get the list of students who comes under that Ranking Level.

Select a mode: Course wise El
Select a course - Information Technology Secom El
Select a Ranking Level : Passed [=]
Select a Ranking Level
FPass
T
Fig 8.56

Once the Ranking level is chosen, the list of Students under that Ranking level will be listed

out.
Passed Students : Information Technology Second Semester Current Batch Previous Batch
Ranking Level - and list of Students
Sl no. Adm no. Name Batch Passed Batch
1 IT105 Prajith IT-I - IT-2012-01 T IT-Il - IT-2012-11 4T
& IT103 Saneesh IT-I - IT-2012-1 -IT IT-I - IT-2012-11 -IT
3 IT106 Sunil IT-Il - IT-2012-01 1T IT-Il - IT-2012- 4T
4 IT103 Saneesh IT-Il - IT-2012-1 T ITI-2012—T |
5 IT105 Prajith IT-I - IT-2012-01 -IT ITI-2012—-IT I
6 IT106 Sunil IT-Il - IT-2012-0 T ITI-2012T |
Fig 8.57

The report won’t have previous batch details (Passed Batch), if in the Ranking level the
action ‘Consider full course duration’ is checked. Also only the students who satisfy the
ranking level criteria throughout the course, i.e. in all their batches will be listed out. In Fig
8.57, six students were listed out, since they satisfied the condition in the current batch.
Now if we check through the course, some of them might not satisfy the criteria and they
will be omitted from the list.

Sl no. Adm no. Name Batch
1 IT105 Prajith IT-I - IT-2012-11 AT
IT103 Saneesh IT-Il - IT-2012-11 -IT
IT106 Sunil IT-Il - IT-2012-11 -IT
Fig 8.58
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In batch wise ranking level report, select the batch, then select the ranking level. Here the
report type is two as shown in Fig 8.59. 1) ‘Overall’ and 2) ‘Subject Wise’. In Overall report
type, user can view the full reports of the students as shown in Fig 8.61. In Subject report
type there is an option to select the subject as shown Fig 8.60. Subject wise report displays
the student list satisfying the Ranking criteria for that Subject. Refer Fig 8.62.

I Dashboard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I More ¥ _ QI

Exams

M Ranking Level Report m@
Select a mode: Batch wise -
Select a batch - Tl - T-2012-11 T -
Select a Ranking Level : Pass -
Select a Report Type - Select a Report Type [=]
Select a Report Type
Overall
Subject wise
Fig 8.59
Select a mode: Batch wise [~]
Select a batch : | ME - 2012-M12 Izl
Select a Ranking Level Pass [~
Select a Report Type : Subject wise [~]
Select a subject select a subject IEl
English
Maths
Social
Science
Malayalam
Hindi
Fig 8.60

Foradian Technologies Pvt Ltd
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| Dashboard I Students I Attendance ¥ I Settings ¥ I Timetahle ¥ I Iore ¥ _ Q

d.ﬁé Ranking Level Report m =
PDF Report

PASS Students : CIVIL CIVIL - CIVIL CIVIL

Sino. Adm no. Name

1 CIVIL-104 MAMNJU

2 CIVIL-101 MANU

3 CIVIL-105 RAGHU

4 CIVIL-102 RAVI

Fig 8.61
| Dashhoard I Students I Attendance ¥ I Settings ¥ I Timetable ¥ I Iore ¥ _ QI
Sl Ranking Level Report ey

PDF Report

PASS Students : CIVIL CIVIL - CIVIL CIVIL | Subject : SOCIAL

Sl no. Adm no. Name
1 CIVIL-104 MANJU
2 CIVIL-101 MANU
3 CIVIL-105 RAGHU
4 CIVIL-102 RAVI
5 CIVIL-106 SANU
Fig 8.62

View Transcripts

Transcript of a Student contains the overall record of the Student in the institute. Go to View
Transcript link - Select the batch and click on the link ‘View’ — List of students in the batch
will be listed out on the left side of the screen. The transcript report is as shown in Fig 8.63.
The transcript report contains the complete report of the student in the institute. Here the
reports of the previous batches / courses will be available. Transcript can be of three types
based on the grading type. In the ‘CWA’ grading system the Transcript is as shown in Fig
8.64. Refer Fig 8.65 for Transcript of a student evaluated under GPA system. In ‘Normal’
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grading system the report is as in Fig 8.66. The Transcript will available only after reports are
generated. In the report the class designations is there, which indicates the position of the
student based the marks. The class designation also will be displayed. The PDF of the report
are also available at the right top of the page.

Students in this batch

Name . Prajith Adm no. 2IT105
Prajith Course : Information Technology
Sanessh IT1-2012IT1
Sunil
swag
Subject Code Subject Title Credit Marks
ENG - Retaken English 4.0 65.0
MAT Maths 4.0 100.0
. SCE Science 4.0 94.0
Student List
S0C Social 4.0 94.0
MAL Malayalam 4.0 100.0
Total 20.0

Combined Weighted Average = 90.6

IT-Il - IT-2012-11 IT

Marks in each batch

Subject Code Subject Title Credit Marks

ENG English 4.0 86.0

MAT Maths 4.0 86.0

50C Social 4.0 93.0

SCE Science 4.0 90.5

MAL Malayalam 4.0 86.0
Total 20.0

Average marks
throughout the batches

Combined Weighted Average = 88.3 Course wise Combined Weighted Average = 89.45
Class Designation

Class Desig : First Class

Fig 8.63

Foradian Technologies Pvt Ltd
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Students in this batch

Name - Saneesh Admno. IT103

Prajith Course : Information Technology

Saneesh ITI-2012-T1

Sunil

swag
Subject Code Subject Title Credit Marks
ENG English 4.0 60.0
MAT Maths 4.0 66.0
SCE Science 4.0 69.0
socC Social 4.0 63.0
HIN HIN 4.0 59.0

Total 20.0 -

Combined Weighted Average = 63.4

IT-Il - 1T-2012-11 -IT

Subject Code Subject Title Credit Marks
ENG English 4.0 82.0
MAT Maths 4.0 84.0
SoC Social 4.0 80.0
SCE Science 4.0 78.0
MAL Malayalam 4.0 50.0
Total 20.0 -
Combined Weighted Average = 74.8 Course wise Combined Weighted Average = 69.10

Class Designations : Second Class

Fig 8.64

Exams

J Transcript of Academic Record m( \_),D

Students in this batch

Name - Jasmin Adm no. - ME103
Jasmin Course  : Mechanical
meeny I ME - 2012--M12
Sruthi
Venu
Subject Code Subject Title Credit Marks
ENG English 4.0 4.0
MAT Maths 4.0 4.0
s50C Social 4.0 4.0
SCE Science 4.0 4.0
MAL Malayalam 4.0 4.0
Total 20.0 -
Batch wise Cumulative Grade Point Average = 4.0 Course wise Cumulative Grade Point Average (CGPA) = 4.00

Class Designations : First class

Fig 8.65
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Students in this batch

Name . Binu Adm no. : ECE106
ajay = Course : Electronics communication
akshay 1 ECE - 2012-A
Areeb S L
Binu -
Devan Subject Code Subject Title Percentage(%)
|shath ENG English 70.0
JAMEEL MAT Maths 70.0
james sSoC Social 70.0
Jijesh SCE Science 70.0
Julia HIN Hindi 70.0
majesh
manju
manjunadh
Manoop Combined Percentage = 70.0

manu 11 ECE - 2013-A
Manu

mantu krishnan

Subject Code Subject Title Percentage(%)
ENG English 84.0
MAT Maths 52.0
S0C Social 50.0
Combined Percentage = 62.0 Course wise Combined Percentage= 66.00

Class Designations : First class
Fig 8.66

Combined Report

Combined Report can be used to generate a report as a combination of different ranking
levels. Thus the Admin user can get a report in which he / she will be able to see list of
students belonging to different ranking levels and class designation in one place / screen.
User can select from the list on, which all Class Designation / Ranking levels to be included.
The list of students with those ranking levels / class designation will be displayed.

E.g. Refer Fig 8.67, the user is generating a report of Students having Class designation — First
Class, Second Class and Failed. Also Students belonging to ranking Level — Passed is included.

Select a baich : T - IT-201201 T [=]

Class Designations - . )
#| First Class

| Second Class
| Fail

m

- L4} 2

Ranki L Is:
anking Levels Select: All, Mone

| Passed

Fig 8.67
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Now the list of students which belong to these class designation and Ranking levels will be

displayed. Ref Figure below

First Class
Sl no. Adm no.
1 IT105

Second Class

Sl no. Adm no.

1 IT103
Fail

Sl no. Adm no.

1 IT106

2 IT101

Passed Students

Sl no. Adm no.
1 IT105
A IT103
3 IT106

IT-Il -1T-2012-1 -IT

Name

Prajith

Name

Saneesh

Name
Sunil

swag

Name
Prajith
Saneesh

Sumnil

Fig 8.68

Foradian Technologies Pvt Ltd

CWA

89.45

69.10

58.60

CWA

89.45

CWA
69.10

CWA

58.60
51.10

Courses Passed

ITI-2012-IT 1, IT-I - IT-

2012-11 -IT
ITI-2012T I, IT-II - IT-
2012-1 -IT
ITI-2012-IT 1, IT-I - IT-
2012-11 -IT
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Timetable
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Time table of batches can be created using this module. Workflow of Time table module is
depicted below.

Create Week

days Set Class Timings

Work
— Allotment of
Teachers

Create
— Timetable
structure

Create/Edit
Timetable

Time table module shown in dashboard will have following option as in Fig 9.1. Here first we
have to set Week days of the institution and class timings so as to assign subject to that
interval of time on that day.

Note: Tutorials given here are for subject wise timetable and attendance. Daily wise time
table and attendance works in the same way. One Fedena instance can have only one type of
timetable/attendance register. Either Daily wise or Subject Wise

Work Allotment Create Timetable
Assign subjects to teachers. Create timetable for all the classes.
Set class timings Edit Timetable
Select a class and edit the timetable Select a class and edit the timetable
for that class. for that class.
View Timetables Teacher Timetable
“Wiew the timetable for a class. YWiew timetable for teachers.
Institutional Timetable Create weekdays
Wiew the entire timetable for a day Create weekdays

Fig 9.1
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When we select set class timing then we get a new page as in Fig 9.2, here we have to select

the batch for which timing should be set if it has different timing than others, else you can
select ‘common’, if all the batches have same class timings.

Create weekdays

Logged in as: Fedena | Messages(0)| Loqg out

Dashboard Students Attendance Settings Timetable More W
—
Weekdays G
Select a batch: 6A - A 2010 Batch [=]
Sunday ]
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday =1

We have to create weekdays in timetable module as first step for time table creation. This is
simple, just select the batch for which the weekdays are to be set or select ‘common’ if all
the batches have same weekdays and check the checkboxes against the weekdays.

Set class Timing

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance | Settings Timetable More ¥

-

Set class timings I’h

Select a batch: 6A - A 2010 Batch [=]

dd

Name Start time End time Operations

Fig 9.3

The timing is set by add option on left top of the list which will give popup for entry of name,
start time and end time. If the time set is an interval or a break, then ‘Is a break’ checkbox
need to be checked.
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Add new class timing for 6A - A 2010 Batch

Name Second

Start time

End time

[T Is a break

Fig 9.4

Fig 9.5 shows that interval is from 10:55 to 11:00 so check box is checked because only then
it will be considered as a break and not as a regular period.

Add new class timing for 6A - A 2010 Batch

Name Interval
Start time 10 E|

End time 11 E|

Is a break

Fig 9.5

Work Allotment

Subject’s has to be assigned to employees before creating a timetable. If a lot of subjects
remain unassigned, work allotment can be used to create employee-subject associations
without going to ' Employee Subject Association ' page.

Work allotment link can be accessed either from the drop-down menu at the top or from
timetables index page.
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Timetable
Home

Work Allotment Create Timetable
Assign subjects to teachers. Create timetable for all the classes.
Set class timings Edit Timetable
Select a class and edit the timetable Select a class and edit the timetable
for that class. for that class.
View Timetables Teacher Timetable
View the timetable for a class. View timetable for teachers.
Institutional Timetable Create weekdays
View the entire timetable for a day Create weekdays

Fig9.6

All subjects will be listed batch-wise in the work allotment page with a list of employee’s
status at the right side.

LKG - 2011-A
Drawing |Select employee T |
General English |Select employee T |
General Knowledge |Select employee T |
Ahamed Jafar 10 remaining =l
LKG - 2011-B
Dewvaraj 30 defieit
D i Devara] r
A | J | Reena Mahesh 70 remaining
General English | Reena Mahesh T | Mohammad Ashraf 50 remaining
General Knowledge | Manoj Joseph v | Jerald Johnseon 70 remaining
Manoj Joseph 66 remaining =
UKG -2011-A Karthik Satyapalan 50 remaining
Drawing | LU v | Sharath Chandran 10 deficit
General English |Ama MK L | Sudheesh Kumar 80 remaining
Vismala Nandan 50 remaining
General Knowledge | Rahul Karun v |
Mohamed Aslam 10 remaining —
> Upl:lal& Rahul Karun 30 remaining
Vidya V 52 deficit
ABHINA K 90 remaining

Fig 9.7
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The required employee for a subject can be selected from the select box corresponding to
the subject name in the list and 'update’ button can be clicked once the allotment is done.

The employee list initially shows the hours that are remaining or is deficit for the employee.
The list gets automatically updated when an employee is assigned to a subject.

Create Timetable

Timetables can be created if the requisites for timetable, i.e. subject associations, class-
timings and weekdays are created.

'Create timetable' link can be accessed from either the 'Timetable' drop down menu or the
timetable index page. Timetables are created for a particular time period without allowing
overlapping the time period.

€L 7y MNew Timetable
=y

Start Date 7 - 5 - 2012 -
End Date 7 - T - 2012 -
Fig 9.8

When time is given at the input and create button is clicked, it will lead to a timetable entry
creation page. Start date and End date can be weekly, Bi Weekly or monthly, Quarterly, Half
yearly or for the whole year.
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CGEXE

Select a batch 1-2010-B

04:00AM - 05:00AM

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

Add Subjects/Employee

English v

Timetable created from 2012-07-07 - 2013-07-07

-

10:00AM - 11:00AM

11:00AM - 12:00PM

Fig 9.9

12:00PM - 01:00PM

- 04:00PM

Select a batch from the select box and the timetable will be rendered for that page with a

list of subjects at the bottom. Select a subject from the select box at the bottom to view the

assigned teachers. Drag the required teacher to the respective slots in timetable to assign

them the period. To assign multiple periods at once, click the required periods and then drag

the employee to the any of the pre-selected boxes.

Select a batch 3-2011-A

04:00AM - 05:00AM

TUESDAY MAT
@ MOHAMED

WEDNESDAY MAT
@ MOHAMED

THURSDAY MAT
@ MOHAMED

FRIDAY MAT
@ MOHAMED

SATURDAY MAT
@ MOHAMED

Add Subjects/Employee

Computer Science L

Foradian Technologies Pvt Ltd

10:00AM - 11:00AM

SCE
@ viDYA
SCE
@ viDYA
SCE
@ viDya
SCE
@ viDYA
SCE
@ viDyA

11:00AM - 12:00PM

sSocC

S VISMALA
sSoCc

@ VISMALA
sSoC

@ viIsSMALA
sSocC

S VISMALA
socC

S VISMALA

Fig 9.10

12:00PM - 01:00PM

SECOND ...
@ ELECTIVE
SECOND ...
@ ELECTIVE
SECOND ...
@ ELECTIVE
SECOND ...
@ ELECTIVE
SECOND ...
@ ELECTIVE

02:00PM - 02:00PM

03:00PM - 04:00PM
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Edit Timetable

Click on the time period for which the Timetable has to be created.

By
@ Edit b Back I”ﬁ
T

Sl no. Period
1 2012-05-04 - 2012-05-31

2 2012-07-07 - 2013-07-07

Fig 9.11

When a timetable from the list is clicked it will lead to a page similar to the first page in
timetable creation.

If the timetable is ongoing one (Today’s time table), ‘edit entries’ and ‘delete’ link will not be
available and the start date will not be editable.

ey Edit Timetable
<=

Start Date 4 T 5 012 ¥
End Date v 5 v 2012 v
Fig 9.12

In either cases if save button is clicked it will lead to edit entries page which is same in
operation to the timetable entry creating page.
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a0

Select a batch 1-2010-B

04:00AM - 05:00AM
TUESDAY EL
® ELECTIVE
WEDNESDAY
THURSDAY

FRIDAY

SATURDAY

Add Subjects/Employee

Select Subject v

Timetable updated successfully

r

10:00AM - 11:00AM 11:00AM - 12:00PM

EL
@ ELECTIVE
EL

@ ELECTIVE

Fig 9.13

12:00PM - 01:00PM

02:00PM -03:00PM

03:00PM - 04:00FPM

Note: When an ongoing timetable is edited it will create two timetables with first ending
tomorrow, which is not editable and the other starting from the next day to the given end
date and is editable as other timetables.

Timetable View

This page has two select boxes with the first having a list of period of timetables. The
timetable for that day will be selected by default. The other select box has a list of active
batches in the school. When both select boxes are selected, timetable of the selected batch
for the selected period of time will be rendered below the select boxes with a button to

obtain PDF at the bottom.

Foradian Technologies Pvt Ltd
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o A
L

3.@' Select batch to view M

Select a Timetable 07 Jul 2012 - OF Jul 2013 v
Select a batch 1-2010-B v
04:00AM - 05:00 AM 10:00AM - 11:00AM 11:00AM - 12:00PM 12:00PM - 01:00PM 02:00PM - 02:00PM 0Z:00PM - 04:00PM
TUE ENG DRW HIN MAT EVS EL
KARTHIK MOHAMMAD SUDHEESH RAHUL VIDYA ELECTIVE
WED ENG DRW HIN MAT EVS EL
KARTHIK MOHAMMAD SUDHEESH RAHUL VIDYA ELECTIVE
THU ENG DRW HIN MAT EVS EL
KARTHIK MOHAMMAD SUDHEESH RAHUL VIDYA ELECTIVE
FRI ENG DRW HIN MAT EVS EL
KARTHIK MOHAMMAD SUDHEESH RAHUL VIDYA ELECTIVE
SAT ENG DRW HIN MAT EVS EL
KARTHIK MOHAMMAD SUDHEESH RAHUL VIDYA ELECTIVE
» PDF Report
Fig 9.14

The cells in the timetable shows code of the subject and shortened name of the employee,
which when hovered with a mouse, shows the full name, and the list of subjects and
employees in case of elective subjects.

Teacher Timetable

Teacher timetables page has a select box with a list of period of timetables of which the
timetable for that day will be selected by default, if any present for that day.

When a timetable is selected or if a timetable exists for that day, all of the teachers
contained in that timetable, their subject and the batch will be displayed.
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Select a timetable

Soni[E22]

04:00AM

05:00AM

04 May 2012 - 07 May 2012 v

MOMDAY

09:00AM  10:00AM 10:00AM

10:00AM  11:00AM  11:00AM

A-MAT
8-2012

Manoj Joseph [
E&]

Rahul Karun [
E12]

munna [ E30]

Sudheesh
Kumar [E9 ]

susu[E29]

11:00AM

12:00PM

Fig 9.15

Institutional timetable

11:00AM

12:00PM

A-HIN
8-2012

A-MAL
8-2012

A-MAL
8-2012

04:00AM

05:00AM

cd
1-2010-

MAT
4 -2011-

fbe
1-2010-

Fedena 2.3 Feature List

GEZN O

e | want to see the timetable of all the classes of a particular day, how can | do that?
o If you go to institutional time table link, you will be able to select the date for
which you want to see the timetable. You can select the date by clicking on the
arrow and it will display the timetable of that day for each and every class.

Foradian Technologies Pvt Ltd
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09:00AM  10:00AM 10:00AM 11:00AM 11:00AM
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A-MAT
&-2012

A-HIN

§-2012

A-MAL

§-2012

A-MAL

§-2012
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Attendance
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Attendance-home

Attendance module is used to mark the attendance of students and to view the attendance
reports on a monthly or overall period basis

Logged in as: Fedena | Messages(0)| Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

o

4 Attendance

” — Attendance home [\_?_'
Attendance Register Attendance Report
Attendance register for students Attendance report of students

Fig 10.1

Attendance register

The process here is to simply mark the absentee’s absentees in the batch. The fig 10.2 shows
that a student in a particular batch is absent so the entry is made for reason for absence,
and if he is absent for full day then check both forenoon and afternoon (if the attendance
type set in setting is daily).

If the attendance type is Subject wise, you will be asked to select the subject for the batch
and the students will be shown in the register. You can mark absent against students who
are not present in the class. You will be asked to enter the reason for absence.

Attendance for Shyamprasad

Reason for absence

Fig 10.2

When absence form is filled then cross mark is set in the register to show that he was absent
on that particular day. Yellow column on right side of register represent the present day.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable

& Attendance register >
Select a batch B.AHIS.I st SEM-2011-12 3|
Select a subject Culture in Transition |
2| August 2011 >

Mon Tue Tue Wed Thu Fri Mon Tue Tue Wed Thu Fri Mon Tue Tue Wed Thu Fri Mon Tue Tue Wed

Name o1 02 02 03 04 05 08 08 08 10 1 12 15 16 16 17 18 19 22 23 23 24

ANITHA
ATHIRA
DEEPAK

Shyamprasad X

Fig 10.3

Attendance Report

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable Maore ¥

o
v
-

i e .

Select a batch: 6A - A 2010 Batch |z|
Select a mode: Monthly [=]
Select a month & year - Nov [=] | 2010 [+]
Total no. of working days = 17 Filler: | Below [+ @

Name Total Percentage(%)

Gafoor Khan 16.0 94 12

Micheal Stitch 17.0 100.0

Fig 10.4

Fedena provides option for viewing the attendance report of any student. This can be done
by selecting batch and then select the mode i.e. monthly or overall. If month mode is
selected then month and year should be selected next. If we select ‘overall’ then directly the
report is shown as in fig 10.7.

Monthly Attendance Report with additional filters- Here we have to filter out attendance of
the student as shown in fig 10.5. A filter is set to above 95%. This will give the list of students
who have attendance percentage of above 95% for that month
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

Select a batch: 6A - A 2010 Batch E|
Select a mode: Manthly [~
Select a month & year - Nov [=] [ 2010 [+]
Total no. of working days = 17 Filter: Above E| 55
Name Total Percentage(%)
Gafoor Khan 16.0 94 .12
Micheal Stitch 17.0 100.0
Fig 10.5

The result is shown list of students with above 95 percentage of attendance for the selected
month.

Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable

44xd

— Filtered Report mf\xb

Total no. of working days : 17
Filtered: Above 95

Name Total Percentage(%)

Micheal Stitch 17.0 100.0

Fig 10.6
When we select ‘overall’ then total working day (daily wise attendance) or total number of

working hours (subject wise attendance) in the year is taken for calculating the percentage.
Here the filter functionality is same. Refer Fig 10.7
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable Maore ¥

T

Report

Select a baich: BA - A 2010 Batch |Z|

Select a mode: Overall [=]

Total no. of working days = 38 Filter: Below E| m

Name Total Percentage(%)

Gafoor Khan 37.0 97.37
Micheal Stitch 380 100.0

Fig 10.7

e How can we mark the attendance of a student (If attendance is daily wise)?

o In Fedena, instead of marking the attendance, we are taking the absent details
of a student. This can be done by clicking on top of the particular day against
that student, and then it will ask for the reason for the absence. You can see
two check boxes, Forenoon or Afternoon, if the student is absent the whole
day, you have to check both the boxes, if the student is absent on any one of
the session, you have to mark against that particular session only.

e How can we mark the attendance of a student (If attendance is subject wise)?

o If you go to attendance register, you can select the course for which you have
to mark the attendance of students. Now after selecting the class, select the
subject for which you have to mark the absent details. Now click on the day
and period box for which the student is absent, a pop up window will appear
asking for the absent reason, you can enter the reason and click on add and the
absent is marked against that student.
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Finance
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Finance module in Fedena deals with effective management of Fee Scheduling, Fee
submission, Transaction reports, Monthly reports, Payslip approval and rejection, Asset
Liability management etc.

First let’s see what is category section all about.

Fees Category

Manage Fees Manage Category
Transactions Donations

Manages expense and income Creates new donations
Automatic Transactions Payslip

Add automatic transactions Employee Payslips

Asset Liability Management
Asset liability Management

Fig 11.1
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Create new category

Create new category

Category Name: Book Income

Description: Income from selling of book

Is this under income?

Fig 11.2

By default in Fedena, Fees, Salary and Donations are the categories that are taken for
transactions. In this, Fee and Donation is taken as Income and Salary as expense. These
three are linked to the transaction module from the respective parent module. For Example,
Salary as expense we don’t have to separately enter to get a balance sheet. When salary
sheet for a particular month is created, that much amount is taken as expense for the
institution under Salary category.

In addition to these three categories, if the institution has any other expenses or Income
under any other heads (categories), these heads can be added as per the institutions choice.
Add new category section helps to do this.

Manage Fees

Fee creation, Fee Scheduling and Fee collection can be done from this section. First step is to
create the Fee.

Fees

Manages Fees mt\_)a

Fees Create Fee collection

Creates Master Fees and Additional
Fees

Creates new fee collecting dates

Fees Eees Structure
Fee Submission Displays fees Structure for student

Fees Defaulters
Students with fees dues

Fig 11.3
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Fees create

User can create fees by clicking master fees as shown in the below Figure. This page also
contains additional fees option which is used to create fees other than regular fees being
collected.

I&.ﬁ

@ Master Fees and Additional Fees { -
Master Fees Additional Fees
Creates Master Fees Creates Additional Fees
Fig 11.4

In master category for fee, the user should create category and then create particulars.

Master fee

-

==  Finance Management m@

Create Category Create Particulars Create Discounts
Creates Master Category Create particulars Create Fee Discounts
Select a batch : Select a batch [~
Fig 11.5

Create Master fee category:
Master Fee category is created as shown in Fig 11.6, here the name is given for example 1st

term fee. Next we should give the description about the Fee, after that select the batches for
which the Fee is applicable by checking the check box.
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Create Master Category for Fees

Name 1st sem fee

Description august

Select: All, None
@BA.H\S\ st SEM-2011-12
¥ B.COM 1st SEM - 2011-12
& BSc MATHS I st SEM - 201112
BSc PHY | st SEM - 2011-12

Select Batch :

Isem B Sc CHE - 2010-2011
10-2010A
ece -2013-2014

Fig 11.6

After the completion of category we next create the particulars in the master fee category.
Click on create particular link, select category from drop down, after this give the name and
description of the particular. Select ‘All’ if this is applicable to all the students. If not, this
particular can be created for a particular student or for a particular category of students.

E.g. Let the Master Fee be Admission Fee. Under Admission fee let the particulars be
Security Deposit and Tuition Fee. Let Tuition fee be same for all students and Security
deposit is different for foreign nationals. So we can create Particulars; Tuition Fee, Security
Deposit and Security Deposit for Foreign Nationals.

Create Catego
Creates Master Category

Create Particulars
Create particulars

Create Discounts
Create Fee Discounts

B.COM 1st SEM - 201112 E

Sl no. Fees Name Batch Name Created Date

1 lab fee Edit delete

B.COM 1st SEM - 08-03-2011

2 exam fee Edit Delete

Fig 11.7

B.COM 1st SEM - 08-03-2011

In the above Fig, by selecting the batch from the drop down, you will be able to see the
master fee category applicable to that batch. By clicking on each master fee, you will be able
to see the particulars or components of that master fee.

The table showing the particulars will show to whom all the components (particulars) are
applicable in that batch (For a particular student or for a category of students or for all the
students)
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Create Category Create Particulars
Creates Master Category Create particulars
. Student Admission Amount ( Rs.
Sl no. Particulars ( Created Date
Category No )
Edit
1 first sem exam fee 1 - - 5000.0 08-08-2011 Delete
2 first sem exam fee 2 GENERAL - 2000.0 08082011 &
3 first sem exam fee 3 SC/ST - 3000.0 08-08-2011 oM
a first sem exam fee 4 oBC - 2000.0 08-08-2011 O e
Fig 11.8

Create particulars for master fee category:

Depiction of how a particular is created. This particular belongs to all students because no
student category and admission number is selected.

i .
&3 Fees Collection

Ell  Create Particular for Master fees category m@
Master Fees

Name Select a Category: All, None
D inti [F] Test FEE-9-A-2011 -
escnpfion [] Test FEE-2 A - 2012
Test FEE -2 A - 2013
Create using o Al O Tes
Admission no [ Test FEE - 6 A - 2010 BATCH
Student Category [F] Test FEE-7-2010-B
] Test FEE-7-2010-C
Amount [F] Test FEE-7-2010-D

[ Test FEE - DG - ASFSF

[ Test FEE - TEST 3 - 2012

[F] Test FEE - Test STD - 2012-2013 E
[[] Test FEE - tests 4 - testB

[] testfee 110 -1-2011-A -

Fig11.9

Create Discount

Master Category

Finance Management m@

Create Category Create Particulars Create Discounts
Creates Master Category Create particulars Create Fee Discounts

Fig 11.10
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The option of create discount is to create fee discounts in case it is applicable in the
institution. Some institutions give fee discounts for some students belonging to particular
category like Son/Daughter of employee of institution, a sibling is studying in the institution
etc.

The fees discount can be created for whole batch, for a particular student or for a particular
category of students. If we click on ‘Create Discounts’ link, the user will be taken to a new
page as shown below.

-

i &
% Finance Management m 5
_ reate discount
Select a batch : Select a batch [=]

Fig 11.11

Click on Create Discount link at the top right corner of the page.

Pty
s
@ Finance Management m’h
Select discount type - Batch [=]
Name
Fee Category: Select category |Z|

Discount(%)

[ > create ]
Fig 11.12

The user should select one particular type of discount. And will be taken to a new page.
Three types of discount can be created

1. For whole batch

2. For a category of students

3. Forindividuals
After selecting which discount type is needed, you have to select the Fee category for which
the discount is given. The discount percentage also should be entered.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance || Settings Timetable

.

}g a! —~
| Finance Management m >
Select discount type : Batch j

Name OBC

Fee Category: janfee |

Select: All, None
& B.AHISI st SEM-2011-12
& B.cOM 1st SEM - 2011-12

Select batch:

& BSc.MATHS | st SEM -2011-12 |~

Discount(%) 10

[ >~ Create |
Fig 11.13

You can view the created discount by clicking on ‘View Discount’ link the top right corner in
Create Discount page.

Student Category Discount

Select discount type : Student Category E|
Name Tuition Fee Discount
Fee Category: First Sem Exam fees IZI

Select: All, Mone

Select batch:
B.AHIS 5t SEM - 2011-12

Select Student Category: MNRI (=]

Discount(%) |/1 0
.

A

Fig 11.14

In the student category discount give a name for the discount type and the fee category and
select the batch. Here the user has to enter the student category for which the discount
should be created.

After entering the discount percentage amount click the 'create' button to create the fee
discount for the students in the selected category.
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Individual Student Fee Discount

Logged in as: Fedena | Messages(0) | Log out

Dashboard Settings Timetable More ¥

e,

@ Finance Management mﬁ

Select discount type : Student j

Name Sports

Select course : B.A.HISTORY FIRST SEMESTIj

Select Batch : 2011-12 |

Fee Master Category : janfee |

Admission Number 1013

Discount(%) 5

[ > Create |
Fig 11.15

It’s similar to the student category and batch discount type. But here we are creating the fee
discount for a particular student. Hence we have to enter the admission number of that
particular for whom the discount is being allotted and click the create button to create the
discount.

Note: If the discount is created for more than one student, then comma separated
admission numbers are to be given.

e What is Master Fees?

o In an institution, there will be Fees for courses or common fees for all the
courses and batches. The Fees which is already planned for the month or year
is the master fees. This fee can be for e.g. Hostel Fee, Tuition Fee which is
applicable for that month or the year.

e How can | create the Fee structure?

o Go to Fees Create and then Master Fees. Now first you have to create the
category. Suppose the category be Monthly Fee. Give the name as monthly
Fee and the Description as required. Now you can chose the batch for which
the Fee is applicable. If the fee is applicable to all the batches, then don’t
select any batch and now click on save, you can see the newly created Master
Fee

o If the created monthly fee have sub categories like Transport Fee, Tuition Fee,
Library Fee etc, this you can add by clicking on create particulars link inside
the Master Fees page. Here it will ask under which Master fees the particular
need to be added and if it is applicable to all the students, or for a category of
students (Foreign national fee for foreign students) or for a single student
(filtered using admission number).

Foradian Technologies Pvt Ltd 148



Fedena 2.3 Feature List

¢ In what Scenario does the master fee creation for particular student is needed?

o Suppose the master fee is created and fee collection date is created for all the
students in a batch. Now if a new student comes, the master fee and the fee
collection date etc needs to be created for him/her also. In such cases fee
creation for individual student is needed.

o If fee needs to be collected from a student as disciplinary action against that
student, then fee collection using an admission number is needed. A fee
created in this way will be applicable for that student only.

e | accidentally created a Fee, how can | delete it?

o Against the created Fee, you can see the link, delete, clicking on which you

can delete the accidentally created fee
e Against some of the fee created, the delete button is strike through and not able to
delete the fee. Why is this happening and how this fee can be deleted?

o This is because that fee will be already assigned to some students (That is the
fee collection date is already created or the fee would have been already
remitted)

e Can Il delete the fee once the fee collection date is created?

o Yes, the fee collection date can be deleted and then the created fee can be
deleted. But once the fee is remitted, and then the created fee can’t be
deleted

Fee Collection

Second step in Fee module is to schedule the Fee collection dates. Once you have created
the Fee structure for students, you can Schedule the dates for Submission of Fees. Ref Fig
11.16, on clicking create ‘Fee collection’, you will be asked to enter the Name of Fee
Scheduled, Start date, End date and due date of the fee collection and to which all batches
the fee collection is applicable.
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Set fee collection date

Fee Category: 1st term fee [=]

elect: All, None
Select batch: 2011
P-2011
Fee Collection Name: Jjune collection fee
Start Date June 1, 2011
End Date June 29, 2011

Due Date June 30, 2011

Fig 11.16
Select baich : 10 - 2011-A E|
Name Start Date End Date Due Date
Annual Fee 2012-03-13 2012-03-13 2012-03-13 Edit
ADDITIONAL FEES 2012-03-13 2012-03-13 2012-03-13 Edit
Fig 11.17

After the collection date is created the user can view the different collection dates created.

e How can | assign a Fee to students?

o

Go to Fee collection page and you can see the link ‘Create Fee Collection’ click
on the link and you will see a pop up window asking for the collection details.
Enter the category of fee for which the collection is to be done. After
selecting the fee category, you will be able to see the batches for which that
category was created, select the batch and give a proper fee collection name.
Give the start date for fee collection and give the end date also. If Due date is
applicable, give the due date also and click on save. This will assign the fee
collection date to the selected batch

e How can | view the fee collection date for each batch?

o

If you go to fee collection link, you can see the link view. Click on the link and
it will take you to ‘view fee collection date’ page where you will be asked to
select the batch for which you want to see the fee collection dates from a
drop down. Select the batch from the dropdown and you can see the fee
collection date for that particular batch.
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Fee Submission

Fee Submission module handles the fees remitted by students. Admin or person having
Finance control can do this. We have two modes of Fee Submission
1. Fee submission by course : In case students of a particular batch is coming to remit
the fees as a whole, then this option is useful
2. Fee Submission for each student: If students are coming in irregular order, then this
option can be used. Person who is collecting the Fee can just search for the name of
the student and select once the search result comes and submit the Fee for that

student.
B
=
Fees Create Fee collection
Creates Master Fees and Additional Creates new fee collecting dates
Fees

Eees Structure
Displays fees Structure for student

ees
Fee Submission

Fees Defaulters
Students with fees dues

Fig 11.18
The fee submission by course is done by selecting the batch then selects the collection date,

on doing so the fees of entire students in that batch can be submitted here. We can see the
entire students by moving along the navigation arrow on both side of the student name.
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Logged in as: Fedena | Messages(1) | Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

@

% Student fees submission m -
Select a baich 1-201
Select Fee Collection Date Gym fee - 2011-02-09
: F1
: Gym fee
: NA
> SUMESHA S »
Sl no. Particulars Amount (Rs )
Amount to pay: 0
Fees Paid

Powered by Fedena

Fig 11.19

We also have another option for fee submission that is by selecting each student, in this we
have to type the name in the search which will show the match below. Then we select the
name from the match for submission.

e
r-]
B reesSiomision a0
.
Search@ |
A ~
Sl no. First Name Batch Adm no
1 ATHIRA KRISHNAN B.AHIS.I st SEM - 2011-12 109
2 ATHIRA S B.COM 1st SEM - 2011-12 131

Fig 11.20

After the student is selected then we have to select for which Fee collection

Fee payment is done.
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-

(5]
% ATHIRA KRISHNAN [} Back ()

Select a Fee Collection Select fees collection date |Z|
date

Fig 11.21

On the Fee submission page, the particulars applicable for that student will be listed out. If
the Fee payment is happening after the due date or after the scheduled date a new box will
be shown above the particulars table on how much fine amount is to be taken from the
student. On adding this fine amount by clicking on ‘Add Fine’ button, that amount
automatically gets added to the total Fee to be paid.
This page will also show what all discounts are there for the student (If it is there).
The payment can be done in two ways
1. Full payment: The total amount is paid by clicking on Pay Fees button
2. Partial Payment: We can edit the amount that the student is paying at that point of
time, Say for e.g. one student is paying on 50% of the Fee to be paid, and we can edit
the amount and click on Pay Fees button. Then the list will be shown as Partial
payment done with the amount paid and balance amount to be paid also will be

displayed.
iy
25l ATHIRA KRISHNAN g,
Select a Fee Collection first exam fee 4 - 2011-08-05 IE‘
date
—— -
Due date has been exceeded. Please collect fine I Pl Add Fine
amount:
Sl no. Particulars Amount (Rs.)
first sem exam fee ... 5000.0
2 first sem exam fee ... 3000.0
Discount
3 discnt1 10.0 %
4 discnt 2-2 200 %
Total Discount 300 %
Total Fee 5600.0

Amountito DW\ —
Amount - 5500.0

Fig 11.22
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How can a student submit a fee?

o Click on the link Fee submission. Here you can see two links, Fee submission
by course and Fee submission for each student. If you want to pay fee for the
entire students of the course, click on Fee submission by course link and
select the batch and select the fee category. Now for paying the fee one by
one, click on the link Pay fees. This will pay the fee for the student

How can | know that the fee has been paid and how can | take the hard copy of the
receipt?

o If you click on pay fee, the fees will be paid and you can see the ‘Fees Paid’ for
that student and below that you can see Print receipt link clicking on which
you will be able to see the PDF of the receipt generated.

How can | know if a student has got Dues?

o If the student exceeds the due date, then it will be displayed above the
student name that “Due date has been exceeded. Please collect fine amount”.
You can add the due amount in the box given and click on add fine link. The
due amount will be added to the normal Fee. Now you can click on pay fee
after collecting the fee from the student.

Why is Fee submission for each student link used for?

o If you want to pay the fee of a particular student, you can go to this link and
search for the student. Upon clicking the student name after search, his / her
Fee submission page will be displayed and you can pay the fee by clicking on
‘Pay Fees’ link.

Fee Structure

Fee module also provides option to view fee structure of any student in Fedena. Select the
student for whom you want to know the Fee structure. You will be asked to select the
Scheduled Fee collection date then. After selecting the Fee collection date, you will be able
to see the Fee structure of that student.

Refer Fig 11.23 and Fig 11.29

Fees Structure m -]
I ™
Search [ sume| )
Slno. Student Name Batch Admission no
Sumesh 23-23 - 23-2023 22101
sume | ECE - 2012-B BATCH-S 7874
sume | ECE - 2012-B BATCH-S 7875
Fig 11.23
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B,

&l
% ATHIRA KRISHNAN [ b ()

Select Fee Collection date: | first exam fee 4 - 2011-08-06 E|

: first exam fee 4

: First 5em Exam fees
: 20110806

: 20110807

: 20110807

Sl no. Particulars Amount (Rs.)
1 first sem exam fee ___ 5000.0
2 first sem exam fee __. 3000.0
Total Fees 8000.0

Discount

discnt1 10.0 %
discnt 2-2 200 %
Total Discount 30.0 %
Fee to be paid 2600.0

PDF Report

Fig 11.24

Fee Defaulters

Fee Defaulters are those who failed to pay the Fees before the due date. Fee Defaulters list
can be got from ‘Fees Defaulters’ section. We can select the batch and scheduled fee
collection date for which the Fee payment was not done. A table will be shown with the
defaulters list with an option ‘Pay Fees’ clicking on which it will take you to Fee Submission
page.
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Select a batch:

Select fee collection date:

B.AHIS.| st SEM - 2011-12 E

first exam fee 4 - 2011-08-05 ||

Admission No. Students Name
1011 KIRAN KUMAR

1 SUMESH S

103 PRIYA DEVID

104 ANITHA 5

106 AKHILA

107 SOORAJ BASKAR
108 SOUMYA

109 ATHIRA KRISHNAN

Pay fees
FPay fees
Pay fees
Pay fees
FPay fees
Pay fees
Pay fees

Pay fees

Fig 11.25

e How can | know the Fee Defaulters?

o Click on Fee defaulters link, you can select the batch and the Fee category. By

selecting this you can see the defaulter/s in that batch. You can take a PDF

report also by clicking on PDF Report link.

Donation

Any donation given to Institution from any source can be tracked using this module. Donor
name, Donation Amount, transaction date etc can be tracked using this module. Donations
are taken as income and this will be included as income in the transaction report as Income.

[
2| ncd now donation oo
Donor name: Charitable Society
Description: Donation from a Charitable Society
Transaction Date: August 13, 2010 3l
- ~
Amount: | booo
\! J
Fig 11.26
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When the donor entry is made then the page will appear showing the receipt from where
the PDF of receipt can be taken by clicking print receipt button in bottom.

Dashboard | Students [ Attendance || Settings Timetable More ¥

Donation receipt mf < D

Donation accepted.

Charitable Society
Donation from a Charitable Society
4000.0

12

» Print Receipt

Fig 11.27

The list of donors can be seen by clicking on the ‘donor’ link provided in menu-bar of
donation .Here name, description, amount and created at date is shown for each donor.

Logged in as: Fedena | Messages(1) | Log out

Dashboard Students || Attendance Settings Timetable More ¥

(T

List of Donors

Name Description Amount Created At
Rahul Building 100000.0 09-02-11 Edit Delete
rirege regrg 34335355.0 220111 Edit Delete

Powered by Fedena

Fig 11.28
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Transactions

We can add any other Income or Expense that comes to your institution from this module.
Transaction reports can be viewed for specific time period. This time period can be set by us.
There is an option to compare the transactions between two time periods also.

_&.ﬁ

sl
% Expences and income m 3 )
Add expense Add income
Creates new expenses Create new income
Report Compare Transaction
Shows transactions Compare Transactions
Fig 11.29

Add Expense

Expenses other than Salary like Expense for student welfare programmes, Cultural fests etc
can be added through this section. Any Expense added has to be put under an Expense
category; the categories in drop down will be the one which is created in the ‘Manage
Category’ section which was discussed earlier.

-

s
% Create new expense m 3 )
Title School Fest
Description Expense for School Fest
Amount 2000
Date August 15, 2011
Category Other Expenses [~
Fig 11.30
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The Expense list can be viewed from Expense list page. This page can be accessed by clicking
on ‘Expenses’ link in the top right corner in the ‘Create New Expense’ page. You will be asked
to enter the period for which you want to see the expense list.

-,

gy
@ S am>

Expense has been added to the accounts.

Select start date: August 1, 2011

Select End date: September 13, 2011

Fig 11.31

Expense list table will be shown after you enter the time period. If no transactions
happened, then the table will be blank. The table will display the expense details with an
option to Edit or Delete the individual entries.

o~
=) e o=
Name Description Amount Transaction Date
School Fest EXpense for School 2000.0 15-08-11 Edit | Delete
Fig 11.32
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Add Income

This is similar to create expense module but the entry made here will be added to incomes
in the transaction report.

-

g B
% Create New Income m -
Title Income from Stationary
Description Income from Books, Pen, Ruler
Amount 3000
' ™ E
Date | August 2, 2011 |
M oy
Category Other Incomes E|
Fig 11.33

The Income list can be viewed from Income list page. This page can be accessed by clicking
on ‘Incomes’ link in the top right corner in the ‘Create New Income’ page. You will be asked
to enter the period for which you want to see the Income list.

B

=1
g’ @5 Create New Income m D

..

Title Income from Stationary

Description Income from Books, Pen, Ruler

Amount 3000
- ~ E
Date | August 2. 2011 |
\ /
Category Other Incomes =]

Fig 11.34
Income list table will be shown after you enter the time period. If no transactions happened,

then the table will be blank. The table will display the Income details with an option to Edit
or Delete the individual entries.
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.
=

=8| Incomes List [ > a6

Name Description Amount Transaction Date

Income from Stationary Income from Books, 30000

Pen, Ruler 02-08-11 Edit | Delete

Fig 11.35

Reports

Report basically deals with the Income and Expenses of the institution for the given period
of time.

@ﬂ Expences and income m »
Add expense Add income
Creates new expenses Create new income
Report Compare Transaction
Shows transactions Compare Transactions
Fig 11.36

In “Transactions’ page, you will be asked to select the time period for which you want to see
the transaction list. Give the time period for which you want to get the transaction list.

Select start date- 23-07-2012 E
Select end date: 23-07-2012 &
» Display Report
Fig
11.37

The report will be as shown in Fig 11.38 which gives complete detail about the income and
expense made on and between that dates. The reports are represented graphically also for
quick reference. On clicking each individual category, you will be able to see the transactions

inside each category; say for here under Salary, what all components contributed to salary
can be seen. Refer Fig 11.39
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GO

Sl no. Particulars

Galary Account

Donations

1
B
3 Fees Account
4 Income from Stationary
5

School Fest

Grand Total

— Amount
895598

F16478.4
5273258.89
2582259.24
1791159.64
o
-179115.564
-258229.24
-S537258.84

-716478.4

-855598-

Salary

-

Expenses
ﬂ P m Income ( Rs. ) Date
2942087 .6 -
27000 -
246000 -
30000 08-02-2011
2000.0 08-15-2011
866798.0
Finance Transaction
| 24,600 I
Fees
Donations Faes

Fig 11.38

Now if you click on Salary Account, you will be able to see what all components constitute
the Salary amount. Refer Fig 11.39. Salary given to each department will be shown

Foradian Technologies Pvt Ltd
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Sl no. Particulars Amount (Rs. )

1 Fedena Admin 0
2 Depariment of Botany 46180.0
3 Department of Chemistry 59460.0
4 Depariment of Commerce 51130.0
5 Depariment of Computer Science 56480.0
6 Department of Economics 136780.0
7 Depariment of English 137566.0
8 Depariment of Hindi 135142.0
9 Depariment of History 0
10 Depariment of Malayalam 130140.0
11 Depariment of Mathematics 64780.0
12 Depariment of Physics 79040.0
13 Depariment of Politics 0
14 Depariment of Statistics 0
15 Depariment of Zoology 0
16 Office Administration 0
17 Physical Education 0
18 PHYSICAL EDUCATION 0
Total 896698.0

Fig 11.39

Now if you click on Department of Chemistry, you will be able to see the details of salary
given in Chemistry department in the selected time period. Refer Fig 11.40

Department of Chemistry Department Salary Report

Finance Tranasactions t}zﬁ

Sl no. Employee Name Salary (Rs. ) Salary Date
1 RANJITH K P - August,2011 29730.0 2011-08-01
2 RANJITH K P - July,2011 29730.0 2011-07-01
Total Salary 59460.0
Fig 11.40
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Compare Transaction

Select start date: 23_0T7-2012 =
Select end date: 23_0T7-2012 =
Compare With

Select start date: 23_0T7-2012 =
Select end date: 23_0T7-2012 =

» Get Report

Fig 11.41

The user who manages the finance of the institute can take the help of compare transaction
module in the Fedena. Here user have to select start date and end date for first period and
compare it with start date and end date for second period.

8 Transactions

Transactions comparison > Back 0

— For the period 2011-02-01-2011-02-09 — For the period 2011-02-09-2011-02-19

uuuuu

uuuuu

uuuuu

-zo100

-a0z00

-s0300

-80400

-100500

nnnnnnnnnnnnnn

Report for the period from 01-02-2011 to 09-02-2011

Sl no. Particulars Expenses (Rs) Income (Rs ) Date
1 Salary Account o -
2 Donations 100000 .0 -
3 Fees Account -
a test 100.0 02-06-2011
5 school fest 25000.0 02-09-2011
6 2011 examination fee 20000.0 02-09-2011
Grand Total 94900.0

Report for the period from 09-02-2011 to 19-02-2011

Sl no. Particulars Expenses (Rs) Income (Rs) Date

1 Salary Account o -

2 Donations 100000.0 -

El Fees Account o -

a4 school fest 25000.0 02082011

5 2011 examination fee 200000 02-09-2011
Grand Total 95000.0

O

Powered by Fedena fedena

Fig 11.42
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When the comparison is made, the comparison report will be shown as in the above figure
with both income and expense of both the periods and also graph representation for income
and expense of both the periods.

Auto Transactions

There is also automatic transaction in Fedena finance module which will help the Finance
administrator to manage deduction in Tax.

Auto transaction is used to deduct the taxes that Institution has to bear on the Incomes that
they are generating. For e.g. there are different Federal and State laws which differ from
country to country which deduct taxes from institutions for the income they generate. The
percentage of deduction may vary for institutions.

Suppose an Institution is generating $1000 and the tax to be paid to state is 10%, then the
actual income they are getting is $900. If we set this in auto transaction, then the Fedena
application will automatically calculate this. The transaction report will show the amount
after automatically deducting the tax amount.

Create Automatic Transaction

Category Donation
Perceniage 10

Title yearly

Description for every 100000

Fig 11.43
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Asset and Liability management

I .
i==l Finance

£l  Asset Liability Management m@
Asset Liability
Manages Asset Manages Liability
Fig 11.44

Fedena provides basic Assets and Liabilities management system for an institution. You can
see the Asset name and Asset amount, Liabilities of the Institution and the Liability amounts.

Asset management

Asset-Liability Management

Assets m@

Create View
creates new asset Asset view

Fig 11.45

For the creation of asset we have to click on create link in ‘Assets’ page. The Assets created
can be seen using the ‘View Link’. It will list out a table which will show the Assets created.

Create new Asset

Title : fixed deposit
Description : in SBI

Amount : 10000000000

Fig 11.46
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To create asset we have to make the enter Asset Name, description (if needed) and amount
of Asset.

Asset-Liability Management

Assets m@

-
-]
B

Create
creates new asset

View
Asset view

Fig 11.47

From the view option one can see the Asset which is created at some date as shown in Fig
11.48 and if required can edit or delete.

Asset-Liability Management

Asset View [ o (@)
Asset Created At
building 03-08-2011 Edit | Delete
Fig 11.48

Liability management

Liability is similar to asset page where we have both create liability, view liability option.

Create new Liability

Title -
Description - from axis bank

Amount 10000000000

Fig 11.49
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Liabilities of Institution can be entered by clicking on ‘create’ link. You will get a page to
enter the Title, description and amount of liability. Refer Fig 11.51

© »
Ry

Liability m >
Create View
Creates new liability Liability view
Fig 11.50
b
=
o Liability View [» 5o ()
Liability Created At
loan 03-08-2011 Edit | Delete
Fig 11.51

The ‘View’ will enable to see the liabilities entered into the system.

e How is the working of Auto transaction and how is this useful?

o Let us see Auto transaction with the help of an example. For some kind of
transactions, Institution has to remit Tax and Cess. This will be a percentage
of the corresponding amount. Suppose Institution is getting an amount via
Fee of say, $1000, then a particular amount, say 10% i.e. $100 has to be given
to the state as tax.

o Now in Auto transaction what we do is we set the percentage of amount to
be deducted as 10% for category ‘Fee’. Now while adding income to the
Institute (Transactions — Add Income), enter the amount came from Fee and
save. Go to report and see the report for that day. You can see that the 10% is
cut and income is shown as only $900 from Fee.

o Auto transaction helps us to automatically calculate the amount to be
deducted for some kind of Income and Expenses.
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Payslip management deals with generating payslips (Salary slips) for the employees in an
institution. In Fedena, Payslip generation is designed to be generated once in a month.
Payslip management involves the function of Human Resource module and Finance module

Admin or Human resource manager or any faculty having Payslip power can generate or to
revert a generated payslip. This can be done using the create payslip option in Human
Resource module. A payslip for a month can be generated either for the Entire employees or
individually. The payslip thus generated will be send to Finance department for approval.
Finance department can approve or reject the payslip. If the payslip is approved, then the
employees can see their payslips from their profile.

If the payslip is rejected, the payslips will come to ‘Rejected Payslip’ section in HR module.
Once the correction is done, the payslip is sent back to Finance module for approval.

After the payslip is created, if the Admin or the HR manager believes that the payslip
generated was incorrect, then the payslip generated for that month can be reverted back
with ‘one click payslip revert’

First we will see how a payslip is generated for individual employees.

Select Emplovee

& Individual Employees m’ - )

Select a department

Department of Physics |Z|

Employee name
SHYAM KRISHNAN (E20)

Fig 12.1

Individual payslip is generated as shown in fig 12.2, here first we select department and then
select the employee for whom the payslip is to be created. Ref Fig 12.2

Foradian Technologies Pvt Ltd
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o o’ oz O

—

Salary date August 1, 2011 El » Add new category
BASIC 35000

Name Room Rent
HRA 3250

Amount 200
SPECIAL ALLOWANGE e

Is Deduction ?
DA 2450
" > [ > create ]
FBS 1200
TRAVEL o

Fig 12.2

This Fig 12.2 show entry for payslip for individual and on right there is option to add new
category, in case any new income or deduction is required which is not in the permanent
payroll. If new category is added then it will be shown in payslip and amount for it should be
entered. If the new category is deduction, then ‘Is Deduction’ checkbox needs to be
checked. First the new category needs to be created by clicking on ‘create’ link below it and
once it is added, then only the payslip should be created by clicking on the ‘create’ at the
bottom of the page.

Profile ¥

Leaves ¥ Delete

SHYAM salary slip generated for February 22, 2011

SHYAM KRISHNAN
Employee ID. : E20

9,

Fig 12.3

When payslip is created then the new page containing profile of that employee will be
shown as in Fig 12.3. The profile also shows the month for which payslip is generated.
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One click Pay slip generator

This section helps the Admin or HR manager to generate the payslips for that month at one
click. On clicking the ‘One click payslip generator’ link, a text box appears with a date pick to
select the date for which the payslip is to be generated. Refer Fig 12.4.

One click payslip generator One click payslip revert
Generate payslip of an employee Generate payslip of an employee
Salary date September 08, 2011 ]
Fig 12.4

After selecting the date, on clicking ‘Go’ button, the payslip for that month is generated for
the entire employees of the institution. A message will be displayed as shown in Fig 12.5.

One click payslip generator One click payslip revert
Generate payslip of an employee Generate payslip of an employee

Salary slip generated for the month:
September.

NOTE: Employees whose salary
was generated manually, their
salary slip was not generated by
this process.

Fig 12.5
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One click Pay slip revert

One click payslip generator One click payslip revert
Generate payslip of an employee Generate payslip of an employee
Salary month September 2011 [~]
Fig 12.6

The one click payslip revert is similar to one click payslip generator when we click on it the
dropdown shows the month when the payslip was generated, now we have to choose
which month’s payslip should be reverted and then click ‘Go’. The payslip created for that
month will be reverted.

Pay slip Approval

Once the Payslip is generated, it has to be approved by the Finance department, so that the
employees can view their Pay slip.

-

g @S Manage Finak.\ mt >j

Fees
Manages Fees

Category
Manages Category

Transactions
Manages expense and income

Donations
Creates new donations

Payslip
Employee Payslips

Auto transactions
Add automatic transactions

Asset liability management Export
Asset liability management Creates xml import file
Fig 12.7

As shown in Fig 12.7, if we go to Finance module, we can see Payslip section. We can either
approve the payslip individually or as a whole.
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Let’s check how payslips can be approved individually. Refer Fig 12.8, there are two options
in this page, View Payslip and One click approve payslip. If the Admin or Finance personnel
want to check pay slips created one by one before approval, then they can select View
Payslip Option.

B o,

i e

One click approve payslip
Approve monthly payslip

View Payslip
View employee monthly payslip

Fig 12.8

Once you enter to View Payslip option, you will be asked to select the department and the
month for which you want to approve the payslip. If you select the option ‘All Departments’,
then all the employees in institution will be listed out for whom payslip is created for the
selected month. Refer Fig 12.9

.-,

N &l
% Department wise payslip mﬂ

Select a depariment: All Deparments =]
Select a month: @ [~

Fig 12.9

Once we select the department and month, the page will display the employees for whom
the payslip is created for that month. A table will be displayed with the payslip status as
either pending or approved. Refer Fig 12.10. ‘Pending’ means the payslip for that month is
pending for approval.
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P
Ham &
=2l Department wise payslip -

Select a department: All Deparments =l
Select a montn: February 2012 ]

SI Employee Employee No. Net Salary Payslip status

1 SREEJITH P. E13 28240.00 Pending View

72 MAYA M.P E99 23690.00 Approved View

3 SARITHA E1099 74822 00 Pending View

Total employees: 3 Total salary : 126752.00

Fig 12.10

You can click on ‘View’ link against pending transactions, which will display the payslip
generated for that employee for that month. You can see Reject and Approve button at the
bottom. If the payslip generated is incorrect, then you can reject the payslip. If it is correct,
then payslip can be approved. Ref Fig 12.11

If the payslip is rejected, then it will be sent to ‘Rejected Payslip’ in Human Resource module.

Admin or employee having payslip power has to correct the payslip and sent to Finance for
approval. Ref Fig 12.12
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SREEJITH P.

Payslip generated on 2012-02

Salary
TRAVEL

BASIC

HRA

SPECIAL ALLOWANCE

DA

Total Salary

Deductions
FBS

PF

Total Deductions

Total

Net Salary

Rejected payslip

01 (Status: Pending)

l
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0.00
23000.00
4520.00
1420.00
1350.00

20280.00

950.00
1100.00

2050.00

28240.00

Fig 12.11

If we go to Rejected payslip section, you have to select the department and the month of
rejected payslip. By selecting both you will be able to see the rejected payslip.
While rejecting the payslip, it is good practise to write the remark on why the payslip was

rejected, which helps in quick correction of payslip. Refer Fig 12.13

% Deparatment wise m@
Select a department
Department of Computer SclerEl
Employee name
SREEJTH
Fig 12.12
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Rejected payslip with Remark on why the payslip was rejected.

Select payslip Month & Year

February 2012 [=]

Payslip generated on 2012-02-01

Salary
BASIC
HRA
SPECIAL ALLOWANCE
DA
TRAVEL
Total Salary

Deductions
PF
FBS

Total Deductions

Total
MNet Salary

Reason

qnclude Travel f-\”O@

Fig 12.13
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Rs. 23000
Rs. 4520
Rs. 1420
Rs. 1350

Rs. 0

Rs. 30290

Rs. 1100
Rs. 950

Rs. 2050

Rs. 28240

Rejected payslip can be corrected by clicking on Edit button. Once the payslip is corrected
and saved, then again the payslip will be sent to Finance for approval.

Once the payslip is approved, then the payslip status will be changed to Approved from

Pending.
Select a department: All Deparments [=]
Select a month: February 2012 [=]
Sl Employee Employee No. Net Salary
1 MAYA M.P EQ9 23600.00
2 SARITHA E1099 74822 .00
3 SREEJITH P. E13 28340.00
Total employees: 3 Total salary :

Foradian Technologies Pvt Ltd
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Pending View
Approved View
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Fig 12.14

A flowchart is given below for easy understanding of payslip management.

Create Payslip (Admin /
Employee with payslip

power)
< 7\
A\ 4
Finance Approves or W f Recreate the Edited
Rejects the Payslip J | payslip from the HR
Payslip Rejected module

Payslip Approved

A 4

Approved Payslip —
Amount is taken into
transactions as salary

One click Payslip Approval

If the Admin or personnel having finance control thinks that there is no need to check each
Payslip, they can directly go to one click Payslip approval. This is just like ‘One click Payslip
creation’. You will be asked to select the month for which you want to approve the Payslip

e | want to create a pay slip for a month, but it’s already showing pay slip created for
this date. Why is this happening?

o This is because the pay slip is created for this month and the pay slip has been
approved by the finance department (Finance — pay slip — one click approve
pay slip).Once the pay slip is generated and approved by finance, you cannot
create the pay slip for the same month.

e | have created a pay slip giving one date in the month of September; can | generate
a pay slip for the same employee in the same month with a different date?

o No, a pay slip for a staff can be generated only once in a month.

e How can | take the Payslip report of all employees of the institution or for
employees of a particular department?

o Go to Employee pay slip section, and then select the department and the
month of which you want the pay slip report of the employees. If you want to
take the report of all the employees, give department as ‘All department’ and
give the month. By clicking on PDF report, the entire employee Payslip for
that month will be listed out.
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Foradian School £ Fedena (U Log out

Calendar

Dashboard

Students || Attendance ¥ Timetable ¥

Settings ¥

Girls Athletic Meet picture Examination Fedena Named “The Best” ...
Posted on July 21 ® 2 Comments Posted on July 19 [ Posted on July 18 @ 1 Comments
e Usel
H i 7 P r’mw
Applicant Registration ﬂ

\ P 1
; Custom Report = ¢

Admission Student Details Data Imports Manage News Examinations
Data Management

Fig 13.1
Fedena provides calendar option. Calendar can be this is on right side of the menu bar in
dashboard of Fedena as shown in fig 13.1.
All the events created, Holiday created, Examination created and the Finance dues will be

automatically linked in the calendar.

Events creation and Holiday creation can be done from the Event creation link, which is
accessible in the top menu bar under ‘More’.

We will see how an Event and a Holiday can be created.

Foradian Technologies Pvt Ltd
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~ " Step 1 - Event creation m -
Start Date: November 23, 2010 3:00 PM
End Date: November 23, 2010 5:00 PM
Title: Parents Teachers Meeting
Description :

An Emergency meeting will be held

Is Holiday?

Event common to all

» Create Event

Fig 13.2

The user have to click on event creation as in fig 13.1, to get the Event Creation page .User
should give the title and description as given in figure, The start date and End date of event.
There is check box to represent whether it is holiday or not and another check box for events
that is common to all.
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students | Attendance | Settings | Timetable

A

Step 2 - Confirmation mm

Title : Parents Teachers Meeting Other Events
Description : Emergency Parent Teacher meeting will

be held 2010-11-23
Start date : 2010-11-2315:45.00 UTC Additional Exam
End date : 2010-11-23 15:45:00 UTC 2010-11-23

Parents Teachars Meating

No Course selected for this event yet : Select Courses

No department selected for this event yet : Select Employee Department

Fig 13.3

After filling the entry for the event in first step the user should confirm the event .The
confirmation can be done by looking at the date and time of other events on right as in Fig
13.3. If user finds no events are present on the same day then he can select Students from
courses and Employees from employee department to participate in the event and click
confirm. If there are other events, then click on cancel for not creating the event.
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This below figure shows how courses and department are selected for selecting the Students
and the Employees, this is simple as shown; we only have to check the checkboxes and click
on create and then confirm. Whichever courses are selected and whichever departments are
selected, all students and employees under that courses and departments will be included in
that event.

Logged in as: Fedena | Messages(0) | Log out

Dashboard || Students | Attendance | Settings Timetable More ¥

~ Step 2 - Confirmation m

Title : Parents Teachers Meeting Other Events
Description : Emergency Parent Teacher meeting will

be held 2010-11-23
Start date : 2010-11-23 15:45:00 UTC Additional Exam
End date : 2010-11-23 15:45:00 UTC 2010-11-23

Parents Teachers Meeting

No Course selected for this event yet : Select Courses

1st - 2010
2nd - 2010
3rd - 2010

5A - A First Batch

I

5A - A Second Batch

6A - A 2010 Batch

=l

6A - A Second Batch

i

No department selected for this event yet : Select Employee Department

Fedena Admin
English

Hindi

Maths

Science

Foreign Language
Transportation
Political Science
Sociolegy

Geography

A T T o

History

Physics

=

D

Powered by Fedena fedena

Fig 13.4
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Logged in as: Fedena | Messages(0) | Log out

Dashboard | Students [ Attendance | Settings Timetable More ¥

~ Step 2 - Confirmation 3 )
event created for selected courses
Title : Parents Teachers Meeting Other Events
Description : Emergency Parent Teacher meeting will
be held 2010-11-23
Start date : 2010-11-23 15:45:00 UTC Additional Exam
End date : 2010-11-23 15:45:00 UTC 2010-11-23

Parents Teachers Meeting
Courses Associated:

6A - A 2010 Batch Remove

Select more Courses

Department Associated:

Physics Remove

Select more Department

Powered by Fedena fedena

Fig 13.5

Even after the selection of courses and department is done we have option to select more
courses or department later on if required and we can also remove anyone if not required.

Whenever any event is created as in fig 13.5 then it will be highlighted in the calendar of

students and employee. This can be seen by logging into their dashboard as shown below.
The student is logging into his dashboard with username 12.

e®

fedena

you ‘r power

Username

12

Password

Forgot Password?

Fig 13.6
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Foradian School i Messages (11)

Girls Athlet picture Fedena Named “The Best” ...
Posted on J e = Posted on July 19 @ 0 Comments Posted on July 18 & 1 Comments

& Prajth (U Log out

Dashboard

Welcome, Prajith !

Google Docs

Library

J A |
Fig 13.7

The dashboard of student is shown in Fig 13.7; here in left of top menu bar is calendar which
contains the events created.

G A i

B Events B Examinations B Holidays B Dues
- November 2010 >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

1 2 3 4 5 6

| ] ]
7 8 9 10 11 12 12
14 15 16 17 18 19 20

- . @ . - :
21 22 23 24 25 26 27

28 29 20
Fig 13.8

When calendar is clicked we see the present month and mark with black, blue, green and
red buttons on top representing events, examination, holidays and fees dues respectively.
This coloured button is placed on the calendar on specific dates on which the concerned
events or dues or examination comes. The navigation button near to the months name helps
to navigate to other month’s calendar.
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Dashboard Calendar

W Events B Examinations

«

Sunday Monday Tuesday
1
T 8
14 15
- .
21 22
28 29

23

30

B Holidays

November 2010

Fig 13.9

25

26

Saturday

November 2010

@ Parents Teachers
Meeting

Emergency Parent Teacher
meeting will be held

Starttime :03:45 PM
End time :03:45 PM

When user move the cursor over any coloured boxes then that event will be shown on right

with month, title, start date and end date etc.
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Dashboard Calendar

W Events B Examinations W Holidays B Dues
- November 2010 >
November 2010
) B Additional Exam
sunday Monday Tuesday Wednesday Thursday Friday Saturday S ETETET) BT (7 G = &
2010 Batch , Subject: Chemistry
Start time :02:52 PM
End time :04:52 PM
1 2 3 a 5 6
a ] ]

Fig 13.10
Here user moves it over blue box so examination is displayed on right

e How can | create an Event?

o Go to Calendar and you can see the current month calendar. You can add an
event by clicking on ‘Add’ link on the top left corner of each square box. Click
on this and it will take you to Event Creation page. You can select the date
range of the event. In case the event is common to all the students and staff
of the institute, select “Event common to all’ check box. Click on Create Event
and it will create the new event.

o You can see the new event created marked as small Black Square for the date
given. On Mouse hovering, the event detail will be displayed on the right side
of the page.

e How can | create an Event specific for some batches and/or departments?

o Go to Calendar and you can see the current month calendar. You can add an
event by clicking on ‘Add’ link on the top left corner of each square box. Click
on this and it will take you to Event Creation page. You can select the date
range of the event. Don’t click on “Event common to all’ check box, Click on
Create Event and it will take you Event confirmation page. It will ask you to
select the required batches and required Departments. Click on these link and
select the select the required batches checkbox and required departments
checkbox and click on ‘Confirm’ button.

o This will create the event to specific to batches and departments.
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e If an Event is Holiday, How can | declare it?

o Inthe event creation page, there is one checkbox called ‘Is Holiday’, If this
checkbox is checked, then that event is considered to be a Holiday and it will
be marked in Green instead of black.

e | am seeing some squares in Blue and something in Red. What is this?

o These squares automatically came as part of functions in Examination and
Finance. The Blue squares indicate if there is any Examination scheduled for
that day.

o The Red squares indicate that some Fees are due for that date. The details
will be visible when mouse cursor is pointed above the corresponding square
on the right side of the page.
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0

fedena

you ‘r power

Username

E206

Password

Forgot Password?

Fig 14.1

The leave module can be seen in employee dashboard for this we just login to employee
dashboard as shown in Fig 14.1.

Welcome, Sreyas !

@ Sepad W
™~ ©.—

My Profile Student Details Campus News Leaves Reminders

Fig 14.2

Fig 14.2 shows leave module in the dashboard of the employee from where leave can be
applied / approved.
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Dashboard Calendar

Lexy

— Apply or check status @

Apply My leaves All leaves

Apply for a leave

Leave type: Casual Leave |Z|

Is half day? O

Start date November 23, 2010 |

End date: November 24, 2010 |
r'd . . ™

Reason: I\Attendlng one Personal Function /I

Fig 14.3

After we click on leave management we get new page for leave application. This leave
application will only be shown if there is reporting manager to that employee if not the
application will not be shown. This contains type of leave to be applied, whether it is half
day or not, start and end date and the reason for taking the leave.

I W77/ A

L4xd

- Apply or check status m[ 3 j

Apply My leaves All leaves

Leave application created

My leave applications

Start date End date Status

23M11/2010 24/11/2010 “Pe

15/11/2010 30/11/2010 Approved

19/10/2010 20/10/2010 Approved

12/10/2010 20/10/2010 Pending
Fig 14.4

To know whether the leave is approved or not the employee should click on my leave in the
menu bar, this will display similar page as in fig 14.4. You can see some leave is been pending
say 23/11/2010 to 24/11/2010 etc, this is because the leave is not granted by the reporting
manager.
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Leave Approval

e,

fedena

you 'r power

Help!

Username

E2

Password

O Remember me

Logged out Login

Help! I've Forgotten my Password?

Fig 14.5

The reporting manager for E2, Say E206, is logging in to grant the leave for employee under
him

When the manager checks the leave module in his dashboard he has the additional option
on the menu bar that is new leaves. This new leaves show the number of leaves applied to
him/her by the employees under him.
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I WA,

Z Leave Management

— Apply or check status &_yﬁ

My leaves

New leaves (2 All leaves

New applications from reporting employees

Name Start date End date

Imthiyaz 23/11/2010 241112010

Imthiyaz 12/10/2010 20/10/2010
Fig 14.6

The manager can also view all the leaves which are approved and which are pending for any
particular employee with the help of ‘All leaves option’ on the menu bar. After selecting we
have to select employee from the dropdown.

[T 2 i i i i

Leave Management

4ixd

— Apply or check status @
Apply My leaves New leaves (2) All leaves

v

View all employee leave applications

Select an employee |Z|

Select an employee
Swaraj Balakrishnan
Imthiyaz Ahmed

Fig 14.7
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So we get the list of leaves taken and pending leaves of an employee. Now the manager can
check the leave application by clicking the status ‘pending’.

‘IR W77/ 444

“xy

— Apply or check status

View all employee leave applications

Imthiyaz Ahmed

Start date

23-11-2010
15-11-2010
19-10-2010
12-10-2010

[=]

End date

24-11-2010
30-11-2010
20-10-2010
20-10-2010

Apply

Fig 14.8

G

My leaves New leaves (2) All leaves

Status

Pending
Approved

Approved
Pending

The leave application is shown as in Fig 14.9.The manager have the option to approve or

deny.

[T s s i

Uxg

p— Approve/Deny

Name:

Manager Name:

Leave type:

Half day:

Leave start date:

Leave end date:

Reason:

Status:

Imthiyaz
Srihari
Casual Leave
Yes

12 Oct, 2010
20 Oct, 2010
FUNCTION

Pending approyal

Fig 14.9

G

If the leave reason is not satisfactory, manager can deny the leave application citing valid
reasons as shown in Fig 14.10.
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Approve/Den mt\ b
-y PP y Z

LTET

Name: Imthiyaz

Manager Name: Srihari

Leave type: Casual Leave
Half day: Yes

Leave start date: 12 Oct, 2010
Leave end date: 20 Oct, 2010
Reason: FUNCTION
Status: Pending approval

Deny remarks
Mot satisfactory reason

Fig 14.10

The manager can grant the leave by clicking on ‘Approve’ button on the bottom.

 ERRRY W7 777772

4ixd

Name: Imthiyaz
Manager Name: Srihari
Leave type: Casual Leave
Half day: No
Leave start date: 23 Nov, 2010
Leave end date: 24 Nov, 2010
Reason: Attending one Personal Function
Status: Pending approval

\F

Fig 14.11

When the manager approves the leave then it can be viewed by the employee. Once the
leave is approved, then the ‘Pending’ status is changed to ‘Approved’
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Leave Management
Apply or check status fx_ra

WUxe

Apply My leaves All leaves
My leave applications
Start date End date Status
23/11/2010 241172010 Approved
15/11/2010 30/11/2010 Approved
19/10/2010 20/10/2010 Approved
12/10/2010 20/10/2010 Pending

Fig 14.12
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Inter Messaging option is provided to all users in Fedena. Unread messages will be marked in
bold. Number of unread messages will be displayed at the top right corner beside the
‘Messages’ link. Users can create and send messages to other users in Fedena.

Message-inbox

"
Inbox (1) Sent Create
Select an action |Z|
[  From Subject Date
[} Fedena New Event : Drawing competition 20-06-2012
= Fedena New Event : Holiday 18-05-2012
(=] Fedena New Event : New Holiday 18-05-2012
Fig 15.1

Create message

Logged in as’ Fedena | Messages(0) | Log out

Dashboard Students || Attendance Settings Timetable More ¥

0 Create/New GO
Inbox Sent Create
Create reminder to a staff Recipient John Adams
Select department Physics E| v Adam
Select recipient select all Subject

John Adams

Adam v Message

Create reminder to a student

Select course 6A - A 2010 Batch [=]

Select recipient Select all
Gafoor ' ’

Micheal

Fig 15.2

The sender can create new message by create option on menu bar; this will give ‘reminder
to staff’ and ‘reminder to student’ from where we can select the recipient. The recipient can
be selected by ‘select all’ or by add function. After this the subject should be entered and
write the message.
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Clicking on send will send the message to the entire recipients Refer Fig 15.3.

Fedena | Messages(0)| Log out

Dashboard

&

Students

<~

Attendance

Create/New

Settings Timetable More ¥

Create reminder to a staff

Select department

Select recipient

Physics

Select all
John Adams

Adam

Create reminder to a student

Select course

Select recipient

6A - A 2010 Batch [=]

Select all

Gafoor
Micheal

Fig 15.3

Sent messages can be seen under Sent Folder.

Recipient

Subject

Message

Sent

Gafoor

John Adams
Adam
Micheal

Extra Features

Create

-
Extra Features needed in the
assignment.

kS

D

Logged in as: Fedena | Messages(0) | Log out

Dashboard Students

Attendance

Timetable

Settings

To

Adam

John Adams
Gafoor
Micheal
Adam
Gafoor
Micheal
John Adams
Micheal
Micheal
Micheal
Micheal

Subject

Extra Features

Extra Features

Extra Features

Extra Features

New Event - Parents Teachers Meeting
Mew Event : Parents Teachers Meeting
Mew Event : Parents Teachers Meeting
New Event : Parents Teachers Meeting
Result Published

Exam Scheduled

Result Published

Additional Exam Scheduled

Fig 15.4
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«previous 1 2 3 4 5 6 7 8 9 ...

oz

w
@

Inbox

Date

23-11-2010
23-11-2010
23-11-2010
23-11-2010
23-11-2010
23-11-2010
23-11-2010
23-11-2010
10-11-2010
10-11-2010
10-11-2010
10-11-2010

12| 13| next »

Create
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Let’s see how the message is viewed by recipient. Let’s login to recipient message page.

The message is found inside inbox as shown in below.

Logged in as: Adam | Messages(2)| Log out

Dashboard § Calendar

Inbox (2! Sent Create

From Subject Date

Fedena Exira Features 23-11-2010

Fedena New Event : Parents Teachers Meeting 23-11-2010
Fig 15.7

When user clicks on the message he can view complete message and can reply by clicking
reply button.

Logged in as: Adam | Messages(1)| Log out

Dashboard | Calendar

N View =N

Delete

Back to Inbox Mark as unread

From: Fedena Administrator

Subject: Extra Features

Message:

Extra Features needed in the assignment.

Fig 15.8
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Back to Inbox Mark as unread Delete

From: Fedena Administrator

Subject: Extra Features

Message:

Extra Features needed in the assignment.

o>

Subject

Message

Fig 15.9

The reply is sent back by clicking reply button which will open a message column which can
be filled and click on send button, will send the message.

Multiple Messages can be made Unread, Read or can be deleted at one go. This can be done
by selecting multiple messages my checking the checkbox against the messages and clicking
on the action from the dropdown. Refer fig below

Select an action |Z|
:

Delete Subject Date

Mark as unread

LElses New Event : Drawing competition 20-06-2012
Fedena MNew Event : Holiday 18-05-2012
Fedena New Event - New Holiday 18-05-2012
= Fedena MNew Event : Holiday 18-05-2012

Fig 15.10
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